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FACES Retirement Benefits Estimator — A User Guide

Description

Accessing the
Benefits
Estimator

Retrieve an
Existing Case

The Retirement Benefits Estimator is a web based Federal retirement benefits
estimator designed for use by Federal agency retirement counselors.

To access the Retirement Benefits Estimator, enter your User Login and
Password, then point and click on the Login button.

U.S. OFFICE OF PERSONNEL MANAGEMENT

Recruiting, Retaining and Honoring & World-Class Workforce to Serve the American People

Main Menu Federal Annuity Claims Expert Systems

Welcome to the Federal Annuity Claims Expert Svstems. Please read the terms and conditions below to ensure
vou are authorized to use the system. If you are authorized, login to gain access to the system.

Please enter your unique user login and password. Once you have entered the information, click the 'Login'
button.

User Login:
Password:

(case sensitive)

This is a O\ \gomputer system. This computer system, including all related equipment, networks and network devices
{(specifically in¥luding internet access), are provided only for authorized U.S. Government use. OPM computer systems may be
monitored for all lawful purposes, including to ensure that their use is authorized, for management of the system, to facilitate
protection against unauthorized access, and to verify security procedures, survivability and operational security. Monitoring
includes active attacks by authorized OPM entities to test or verify the security of this system. During monitoring, information
may be examined, recorded. copied and used for authonzed purposes. All information, including personal information. placed
on or sent over this system may be monitored. Use of this OPM computer system, authorized or unauthorized, constitutes
consent to monitoring of this system. Unauthonzed use may subject you to criminal prosecution. Evidence of unauthorized use
collected during monitoring may be used for administrative, criminal or adverse action. Use of this system constitutes consent
to monitoring for these purposes. You or your supervisor must notify OPM if vou no longer require access to FACES for any
reason, or change vour position, or transfer to another agency. Please contact us at 202-606-8170/8172 or FACES @ opm.gov

FACES User Guide - (14ms) | Contact FACES Help Desk

U.S. Office of Personnel Management 1300 E Street, NW, Washington, DC 20415 | (202) 606-1800 | TTY (202} §06-2532

You are now ready to retrieve an existing case or create a new case.

Note: If you are logging in with a temporary password, go to page 38.

To retrieve an existing case, enter one of the following pieces of identifying
information:

e Social Security Number or

e Last Name or

e Birth Date or

e (Case Status — (OPM use only)

Notes:

e If the SSN has been assigned to a case by an agency other than the
user’s, the user will not be able to retrieve the case.

e An agency’s retirement counselor can only view that agency’s
retirement estimates.

Continued on next page
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Retrieve an

_ Main Menu Federal Annuity Claims Expert Systems
Existing Case
(Contl nued) Create New Case Please enter mformation to locate a case to process. Once you have entered the mformation,
Retrieve Case click the Retrieve Case' button,
Change Password SSH ’7
Last Narme:
Birth Date
Case Status
At least one other piece of
information must be
supplied if you are
searching by Status

(Fotieve Case, |

If the last name is used to retrieve a case, and there is more than one
employee with the same last name, a multiple employee match screen will
appear. Point and click on the name of the employee whose case you want to

retrieve.
Main Menu Fesults of the search
— | ssW [Marne [Birth Date
Create Wew Case | 214609959 JToe LSmith | %/29/1947
Retrieve Case 207499580 [Carol Smith | 10/6¢1938

Change Password

| 344464052 [bartha J Smth | 12/61950

415802074 Carslyn B S\ 311948
\>

Click on the Wame yon would like to retrievs
of search agam usig the Helds below.

Please enter nformation to locate a case to process. Once you have entered the mformation,
click the Retrieve Case' button.

SSN.
Last Name:
Birth Date:

Casge Status

At least one other piece of
information must be
supplied if you are
searching by Status

Continued on next page
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FACES Retirement Benefits Estimator — A User Guide

Create a
New Case

To create a new case, point and click on “Create New Case” in the Main
Menu. The Create New Case screen will appear. Your User Login and name,

along with your agency ID number and name, will automatically appear in the
fields under Case Information.

Note: Keyboard navigation may be done by using the Tab key rather than
the mouse.

Main Menu Create New Case

Create New Cas Case Information
Retneve Case k

Change Password Specialist - FTEEORGE Frank Grenrge

Customer Information

Agency: |24
Case Type v
Retrement Type A

Last Name ‘ )

First Name:

MI =%

Birth Date: 1

SSI [ ]|
Gender: @ Male ¢ Female
US Citizen v

Marned I~

Required Fields

Create New Case

Agency — The agency ID number is automatically entered.
Case Type — Select a case type: (Required Field)

= 1.CSRSor
= 2.FERS
Retirement Type — Select a retirement type: (Required Field)
1. Voluntary 5. Early Out
2. Involuntary 6. Deferred/PPD
3. Disability 8. Deceased Employee

4. Service Credit

Continued on next page
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Create A
New Case
(Continued)

Header
Information

Last Name — Enter customer’s last name. (Required Field)

e First Name — Enter customer’s first name.

e MI - Enter customer’s middle initial.
Birth Date — Enter customer date of birth. (Required Field)
SSN — Enter customer’s social security number. (Required Field)
Note: If the employee does not have a SSN, assign a number that
begins with 999, as to not conflict with a real SSN.

e Gender — The screen automatically defaults to Male. If the customer
is female, point and click on the radio button next to Female.

e US Citizen — The screen automatically enters a check in the box next
to US Citizen. If the customer is a non-citizen, remove the check
mark by pointing and click on the box.

e Married — If the customer is married, point and click on the box next
to Married.

After entering all customer information, point and click on Create New Case.
The following message will appear. Click on the OK button to continue.

Microsoft Internet Explorer x|

;"'I' Your case has been successfully creaked. The Social Security Mumber 993113850 can
- serve as a reference number ko quickly retrieve the case.

WV

Upon the creation of a new case or return to an existing case, the Benefits
Estimator will automatically move to the Header Information screen.
Here, along with the Customer Information you entered, you will enter:

e Survivor Information
Military Information
Health Benefits Information
Life Insurance Information
Service Computation Date

e FERS Annuity Supplement or CSRS Offset (if applicable).
Correction Errors — If any of the information entered in the Header is
incorrect, make the necessary corrections.
Saving Information — Point and click on (Save) next to Header in the Main
Menu, or on Go To Save.

Note: If the Retirement Type is Deceased Employee, enter the date of death
in the Date of Death field under Customer Information. Otherwise, it is
blocked.

Continued on next page
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Header
Information
(Continued)

Survivor
Information

Main Menu Header Information

| 4

Create New Case Case Information
Eetrieve Case
Checkin Case S A

Header (Save) Status: 101: Estimate

Date of Death |

Change Password

Gender: " Male & Female
T3 Citizen: i
Marned: i

Goto Top  Goto Save

SErViCE . :

Sl Epecialist: 295 FTGEORGE Frank George

Address

Memos Customer Information

Earnings

Disability " Last Matne: | 7

TC WAE Smith

TC Summary First IMame: |M artha

Bt - For Deceased
Case History - N Employee enter
Caze Alerts Birth Date:

Post 56 lilitary 12611950

554 Website Date of Death:

TSP Website ;

Change Passs SEN: [344 _|46  _[4092

=

Enter survivor information in the Survivor Information portion of the header

screen. If there is no survivor, leave blank.
Enter the following survivor information:

e Last Name — Enter the survivor’s last name.
e First Name — Enter the survivor’s first name.
e MlI — Enter the survivor’s middle initial.
e SSN - Enter the survivor’s social security number.
e Birth Date - Enter the survivor’s date of birth.
M Survivor Information
Create Mew Case : -
Retrieve Case st Hame: |Smlth
Checkin Case First Marme: I
Header (Save) el L
Service ML '5_
Salary
TRl S5 [334  _|44 _|2409
Tl : ;
- err_loss Birth Date: W
Disability Relation:  Wite & Husband
TC WAE Baged on gender from above
TC Summary T3 Citizen W
Estimate Survivor Option: Al (FERS) =~
Case History
Case Alerts e
Post 56 Military =l

Continued on next page
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Survivor: e Relation — The program will enter the appropriate relationship based
Information on the gender of the customer.
(Continued) e US Citizen — If the survivor is not a US citizen, point and click on the
box to remove the checkmark.
e Survivor Options - Select the appropriate survivor option from the
drop down list.

0 Full (CSRS) - 55% of the retiring employee’s unreduced

annuity.

o All (FERS) —50% of the retiring employee’s unreduced
annuity.

o Half (FERS) — 25% of the retiring employee’s unreduced
annuity.

0 None — No survivor annuity.

0 CSRS Partial — A dollar amount that is more than $3600 but
less than the maximum 55% of the retiring employee’s
unreduced annuity.

e Survivor Yearly Amount - If the survivor option is a CSRS partial
survivor, enter the yearly survivor dollar amount.

Military Enter military service information, in the Military Information portion of
Service the header.
Information

e |f the employee had no military service or is not paying the FERS
post-56 deposit, let this portion of the header default to None.

; Z =

Main Menu
Military Information

Create New Case
Retrieve Case Branch Of Service: i MNone j
Cliceen Case Military Retirement Pay: ! Mot Applicable 'i
Header (Save)
R Gote Tep  Goto Save
Salary
Address
LY PR

e |f the employee had creditable military service or is in receipt of
military retired pay, select the branch of service from the drop down
list in the window next to Branch of Service.

Continued on next page
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Milit_ary Main Merm B =0 “nm =
Service AEmsaae——
Information Create New Case Military Information
(Continued) Retrieve Case _
Checkin Case Eranch Of Zerwce: Nane g
?::::;(Sﬂl Military Retirement Pay: ’;‘;T; ‘JR
Selary A Air Foree
Address Marine Corps
%‘Iemos Health Benefit Informat Coast Guard
e Public Health Service
TC WAE Coast and Geodesic Survey
TC Summary ESSA
If the employee is in receipt of military retirement pay, select the waiver
status from the drop down list in the window next to Military Retirement
Pay. Otherwise, let the window default to Not Applicable.
Main Menu I Emnakaan =
Create New Case Military Tnformation
Retrieve Case
Checkin Case Branch Of Service: !Army :j
IS-I:::::M Military Betwement Pay: | Mot Appl\cable b4
Salary Boio Top  Goto Save Mot Applicable
Address \aned
Memos NotWwakved
Earnings Health Benefit Information
Disability
TC WAE Enrollment Code:
TC Summary
Health Benefits  Enter health benefits information in the Health Benefits portion of the
Information header. Enter the enrollment code for the health plan in the window next to
Enroliment Code.
i &| Gote Top  Godo Save 55
Main Menu
Health Benefit Information
Create New Case
Retrieve Case Enrcllment Code: ] 104
Checlin Case Blue Cross and Blue Shield
Header (Save) Set the Health Benefit to not enrolled: T
Zervice Coto Top Gotoe Save Show LB Codes |
Salaty
Address
Memos : Life Insurance Information
Earnings - -

Continued on next page
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Health Benefits

Information
(Continued)

Life Insurance

Information

If the employee has no health benefits or is not eligible to continue health
benefits coverage into retirement, or wishes to cancel their health benefits,
enter 011 Not Enrolled.

To look up an enrollment code, click on the
button marked Show HB Codes. A list of all
FEHB plans will appear, preceded by their
enrollment codes.

Show HE Codes

D\

|Plan Code :Plan Name

|o11

|Not enrolled

|ogs

|Not enrolled

(101

|Blue Cross and Blue Sheld

[10z

|B1ue Cross and Blue Sheld

104

|Blue Cross and Blue Shield

|105

|B1ue Cross and Blue Shield

[111

|B1ue Cross Blue Shield

[11=

|B1ue Crosz Blue Shield

[121

|Pri.m:ipal Clare Plan of 3t. Louis (formerly MetrafHealth Care Plan of St Louis)

[122

|Pri.ncipal Care Plan of St Louis (formerly Metratealth Care Plan of St Louis) =]

To return the enrollment code to Not enrolled, put a check mark in the box
next to “Set the Health Benefit to not enrolled” and click Go to Save.

Enter life insurance information in the Life Insurance Information portion
of the header.

Note: When entering header information for Deceased Employee, the Life
Insurance Information fields are blocked.

Basic Insurance — In the window next to Basic, enter Basic Insurance
amount. (Generally the Basic Insurance amount is the final salary
rounded up to nearest thousandth dollar, plus two thousand.) Enter
only the number of thousands. (e.g. $57,000 = 57)

Basic Insurance

|

” Al I Show HE Codes

Main Menu
Life Insurance Information

Create New Case
Retrieve Case :
Checkin Case Basic: 57 /
E:ﬁ:; (Bave) Paost-Eetirernent Beduction: |?5%
Salary Standard:
Address 7
Memos Addmonal: MNone 'I
%ﬂ? Fardly: Mone 'I
ﬁ Bodo Tup  Butn Save
TC Summaty
Estimate
(Mana Hintaer

10

Continued on next page
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Life Insurance  If the employee has no Basic Insurance or is not eligible to continue Basic

Information Insurance into retirement, leave blank.
(Continued) ) . o .
e Post Retirement Reduction — From the drop down list in the window

next to Post-Retirement Reduction, select the level of Basic Life
Insurance desired.

. = . =]
Main Menu Life Insurance Information POSt'Reti rement
ic: 5 Reduction
Create Mew Case B o7 / 0
% Post-Fetirement Eeduction: b
Header (Save) Standard: Mo Life Insurance
Service 5%
Salary A dditional: 50%
Address o Mo Reduction
Family: : :
Iemos % Assignment - 75% Reduction
Earnings G e Assignment - 50% Reduction
Disability Assignment - No Reduction
TC WAE Full Living Benefit [
IC Summary Partial Living Benefit
Estimate Workman's Comp
Macs Hictor

e Option A — Standard Optional Insurance - Enter the amount of
Option A - Standard Optional Insurance in the field next to Standard.
(e.g. $10,000 = 10)

If the employee did not elect Option A or is not eligible to continue
Option A into retirement, leave blank.

i = _SToRHgCade ] =

Main Menu
Life In Informati

Create New Case CrsUralEe L ek
Retrieve Case )
Checkin Case Basic: [57
?:2,?:; = Post-Retirement Reduction:’_.-"5% :J
Salary Standard: 0 <— .
Address Optlon A
Memos Additional Nore =
Earnings T I—j
Disability 3 Mone
TC WAE Goio Top  Goio Save
TC Summary
Estimate
Mace Hictat

e Option B — Additional Optional Insurance - Select the number of
multiples and the level of coverage from the drop down list.

If the employee did not elect Option B or is not eligible to continue
Option B into retirement, let the field default to “None”.

Continued on next page
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Life Insurance

Information
(Continued)

Other
Information

More ]
Main Menu 1X Reduced
2X Reduced
33X Reduced
ek 4X Reduced
et Case Life Insurance Information 15; EedUCZd .
Header (Save) on-reduce
S:;:; Basic: 22 Non-reduced
Salary 3X Morrreduced
Address Post-Retirement Reduction:|4X Non-reduced v|
Iemos Standard: 5X MNor-reduced
Earnings ' workran Comp Option B
Disability Additional [Nore _'j‘/
TC Summary Fa.mﬂy MNone b
Estitnate Goto Tp  Goto Save
Maca Hictorr
e Option C — Family Optional Insurance - Select the number of
multiples and the level of coverage from the drop down list.
If the employee did not elect Option C or is not eligible to continue
Option C into retirement, let the field default to “None”.
. MNone A
Main Menu 1X Reduced
2X Reduced
Create MNew Case ; . |3x Reduced
Eetrieve Case Life Insurance Information| s poyycaq
Checkin Case ) 5X Reduced
Header (Save) Basic: 1 Mon-reduced
Service PostReti Redustion ZX Nor-reduced —_|
Salary ost-betrement Keduchon: 3% Non-reduced b
Address Standard: 4% Non-reduced
Memos -~ 5x Non-reduced .
Earnings Additional: Workman Comp / Option C
Dizabili .
% Family: Hone >
TC Sum.mgjg Goto Top  Goido Save
Estimate
Maca Hictorr

To delete life insurance information, check the box next to “Delete this life
insurance.” When the file is save the life insurance information will be

deleted.

Service Computation Date — Enter the service computation date in the field

next to Service Computation Date.

CSRS Offset Years — Enter the number of years of CSRS offset service in
the field next to CSRS Offset Years. Note: If the annuity estimate is a
FERS estimate, the CSRS Offset Years field is disabled.

Continued on next page
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Other
Information
(Continued)

Service
Information

Need Windfall Elimination — To compute the Windfall Elimination, put a

check in the box next to Need Windfall Elimination. (Not needed for

straight FERS, or with 30 years of substantial earnings.)

Main Menu

|»

Other Information

Cregte Hew Case Service Computation Date: |1 072541990
Eetrieve Case
Checlin Cage SRS Offset Years: |
Header (8 i i
Servi (Save) Meed Windfall Elimination: -
IoCLVLL (Mot nee ded if all FERS service ot mote
Salary than 30 years of substantial earnings)
Address Goto Top  Goto Save
y.'[err.los ZI
, . . . . . . .
To enter the employee’s service information, click on Service in the Main
Menu.
. i . L=
Main Menu Service for Martha Smith
Create Mew Cage Service Information
Eetrieve Case
Checkm Case Case Type: 2. FERS &
Header Retirement Type: 1: Yoluntary e
Service (Save)
Sal Part Time Meeded: r
?Jddre Frozen Unused Sick Leave: |0 (Enter Actual Hours)
emos
Eamnings Final Unused Sick Leave: 0 (Exter Actual Hours)
Disability
TC WAE Projected Sick Time: 0
TC Summary FEES VA Registered Murse: [T
Estirnate Overseas: r
Case History
Case Alerts
Post 56 hilitary Add, Update or Delete Existing Information
SSA Website (click the checkbox to delete a row, then click Save)
TST Website Row Delete TC Date Retirement Cods Service Code Amount  Multiplier
Change Password 1 12/31/2004 | % Retirement ~
I | v [ I -
f
x4 \ e

Case Type — The case type field will populate with the information
entered when the case was created.
Retirement Type — The retirement type field will populate with

information entered when the case was created.

e Part Time Needed — If there is part time service present in the

employee’s service history, and the employee is:
0 CSRS w/part time service after 4/7/86

o Straight FERS

13

Continued on next page
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Service
Information
(Continued)

Overseas
Service

o FERS Transfer w/part time service after 4/7/86. Point and
click on the Part Time Needed box. This will expand the
service line to enable coding of part-time service.

(See: Entering Part Time Service)

e Frozen Unused Sick Leave — Unused sick leave balance at the time
of the FERS election. This field is hidden if the Case Type is CSRS.

e Final Unused Sick Leave — Unused sick leave balance at the time of
retirement.

e Projected Sick Time
0 CSRS or FERS - Enter the amount of unused sick leave

projected to retirement.

o0 FERS Transfer — Enter the amount of unused sick leave
projected to retirement or the amount of unused sick leave at

transfer to FERS, whichever is lesser.

e FERS V.A. Registered Nurse — Only Registered Nurses with
occupational codes of 0610 and 0605 qualify to receive 100% of their
unused sick leave at the time of retirement. This field is visible only

if:

o the retirement counselor who is currently logged on belongs to

the Veterans Administration, and
o0 the Case Type is FERS.

If the employee had Overseas Service, point and click on the box next to
Overseas. FERS and CSRS fields will appear. Enter the amount of Overseas
Service in months and years.

= . . =l
Main Menu Service for Martha Smith
Create New Case Service Information
Retrieve Case
Checkin Case Case Type: 2:FERS v
Header Retirement Type: 1: Woluntary b
Servios (Smn) Part Time Needed: B
Salary
Address Frozen Unused Sick Leave: |( (Enter Actual Hours)
e Einal Unused Sick L [or
E, 3 nal Unused Sick Leave
Disabites Overseas
TOWAE Projected Sick Time: 16} B
TC Suramary Owerseas 2 SQfVlCE
Estimate
] FERS Month:
Case History AR
Case Alerts FERS Years O S -
Post 56 Miltary
Bos 3 i e[ (- OVErseas Service
TSP Website ’—
Change Password L83 lad
— Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Jave )
Row Delete TC Date Retirement Code Service Code Amount Multiplier —
P —— = — -
=4 I sl

14

Continued on next page
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Add, Update or In this section of Service Information lines of service can be added, updated,
Delete Existing  or deleted. The information in Row 1 is brought forward from the Create

Information New Case screen and contains the Retirement Date and the Retirement Code.
: 2] : : =
Main Menu Service for Martha Smith
Create Mew Case Service Information
Retrieve Case X .
Checlein Clase Case Type: 2: FERS »
Header Retirement Type: 1: Voluntary 9
Device (ue) Part Time Needed: r
Salary
Addrese Frozen Unused Sick Leave: |0 (Enter Actual Hours)
I
%s Final Unused Sick Leave: |0 (Exter Actual Hours)
Disability
TC WAL Drojected Sick Time: 0
TC Summary Owerseas: . .
Estunate Beginning Date
Case History Add, Update or Delete Existing Information
Case Alerts (slick the checkbox Lo delets a row, then click Save )
W Row Delete Date Retirement#Gde Service Code
ebstte

TSP Website ! . |1 213112004 Iwemem _'J Amount Idultiplier
Change Password o il Bl = I B

.

Remember to add one day to any separation. retirement. or death date z
] ] i

e Add Service Information — Begin entering the employee’s service
information in the line beneath Row 1. Start with the earliest period of
creditable service.

e Date — Enter the beginning date of the first period of creditable service.
(MMDDYY)

. Service Information o
Mam Menu
Case Type 2. FERS »
Create New Case Eetirement Type: 1: Yoluntary b
Eetrieve Case
Checldn Case Part Time MNeeded =
Header Frozen Unused Sick Leave: |0 (Enter Actual Hours)
Service (Save) . .
Zal Final Tnused Sick Leave: |0 (Enter Actual Hours)
Address Projected Sick Time: 0
Memeos
Earnings Owerseas = H
T Retirement Code
TC WAE Add, Update or Delete Existing Information
T Summary (slick the checkbox o delets a row, then click Save)
Estmate Row Delete TC Date Retivement Code ervice Code Amount  Multiplier
%Y S 12/3142004 | 5 Retirement N
ase Alerts F 2
Post 56 Military IR [ sl i *.
B34 Website
TSP Website
Change Paseword Remember to add one day g \é!st?gnwse‘ br death date.
An asterisk under the TC ¢7. Stop Credit by Time Converter.
Tour information has been 4

D Death

M: Mor-Credit Time/Computation

L: Last Day of Pa

Continued on next page
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Add, Update or
Delete Existing

Information
(Continued)

e Retirement Code — Select the retirement code from the list box under

Retirement Code.

1.

Z 0 © ©

CSRS - Any service creditable under the Civil Service
Retirement System.

FERS — Any service creditable under the Federal Employees
Retirement System.

Interim — CSRS service from 01/01/84 to 12/31/86 for which
both retirement and social security deductions were made.
CSRS Offset — CSRS service for which both retirement and
social security deductions were made.

Stop Credit — Used to stop credit when coding WAE or
Intermittent service.

Separation — Used at the end of a period of service.
Retirement — Used at the end of the final period of service.
Death — Use on the date of death.

Non-Credit Time/Computation — Used to indicate service that

Is not creditable for title or computation, i.e. FICA service on or
after 01/01/89 in a FERS retirement.

Last Day of Pay — Used to indicate the last day the employee
was in a pay status. This is needed for disability retirement and
may be used for CSRS retirements.

e Service Code — Select a service code from the dropdown list under
Service Code that describes the service being entered.

Main Menu

Service for Martha Smith

Create Mew Case
Retriewve Case
Checkin Case
Header

Service (Save)
Salary

Address

Memeos

Earnings
Disability

TC WAE

TC Summary
Estimate

Case History
Case Alerts

Post 56 Military
554 Website
TSP Website
Change Password

Service Information

Case Type 2. FERS »
Eetirement Type: 1: Woluntary v
Part Time MNeeded I
1: Ciwilian Covered Service
Frozen Unused Sick Leave: |0 2: Creditable Miltary
(Eater Actual 3 Unpaid Fica
5 G 4: Paid Fica
Final Unused Sick Leave: |0 (Enter Asctual {5 Unpsid Redeposi
E: Pre 1090 Refund
Projected Sick Time 0 7 Post 10490 Refund
8 Catch B2
Owerseas [ 9: Refunded CSRS creditable as FERS

B: 535 CEPOD

C: Law Enforcemnt/FF
D: Unpaid FicaBC

E: Unpaid Redeposit-6C
F: Pre: 10/90 Ref-6C

G: Post10/90 Ref-6C

Add, Update or Delete Existing Information
(elick the checkbox to delete a row, then click Save )

Rimlieide 1L D Metivement Cole H: lefunded CSRS-EC creditsble as FERS-5C | fAmount  Multiplier

1 IC 12/31/2004 | 3 Retiement v V&AF}\:!EE';LTEI—EE

% i 10/2411957 | 1.C5RS v N v [ v
Remmember to add one day to any separation, retirement, or death date.

An asterisk under the TC column signifies line was added by Time Converter
Your information has been saved

Service Code

Continued on next page
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Add, Update or
Delete Existing
Information
(Continued)

. Civilian Covered Service — Creditable civilian CSRS or FERS

service for which retirement deductions were withheld.

. Creditable Military — Creditable military service under CSRS

or FERS. (Pre 1/1/57 service or paid Post-56)

Unpaid FICA - Any civilian service for which retirement
deductions were not withheld. (Requires an entry in the Amount
field.)

Paid FICA — Any civilian service for which a deposit was paid.

Unpaid Redeposit — Any period of CSRS service for which
retirement deductions were refunded and not repaid.

Pre 10/90 Refund — Identifies a CSRS refund that was made

prior to 10/1/90. (Requires an entry in the Amount field.)

Post 10/90 Refund — Identifies a CSRS refund that was made

on or after 10/1/90. (Requires an entry in the Amount field.)
. Catch 62 - Creditable CSRS post-56 military service for which

a deposit was not made and the employee was first hired after
10/1/82. If the employee is eligible for Social Security at age
62, the military service is eliminated from the annuity
computation.

Refunded CSRS Creditable as FERS — Refunded CSRS
service (not Offset or Interim service) based on an application
filed before FERS coverage began and totaling less than five
years. A FERS deposit must be made to receive credit.
(Require an entry in the Amount field.)

: 535 CBPO - Identifies CBPO service under PL 110-161,

effective 07/06/2008.

: Law Enforcement/FF — Law enforcement or firefighter

service.

: Unpaid FICA-6C - Identifies unpaid FICA service that may be

needed to meet title for a LEO/FF retirement.

. Unpaid Redeposit-6C — Identifies unpaid refunded service that

may be needed to meet title for a LEO/FF retirement.

. Pre 10/90 Ref-6C — Represents the date/amount of refund of

refunded LEO/FF service that ended prior to 10/01/1990.

. Post 10/90 Ref-6C — Represents the date/amount of refund of

refunded LEO/FF service that ended on or after 10/01/1990.

: Refunded CSRS-6C creditable as FERS-6C — Represents a

period of refunded CSRS LEO/FF service that, if paid, will be
creditable towards FERS.

Continued on next page
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Add, Update or
Delete Existing
Information
(Continued)

L: Refund - Identifies the date and amount of a refund payment

for non-enhanced benefit service (EBS), i.e., law enforcement
officer, firefighter, Customs and Border Protection Officer, that
was subject to standard FERS retirement deductions. Enter the
date and amount from the refund stamp on the Individual
Retirement Record. If part of the refund period(s) was EBS, use
L or M (see below) based on the nature of the service at
separation.

: Refund-6C — ldentifies the date and amount of a refund

payment for enhanced benefit service (EBS), i.e., law
enforcement officer, firefighter, Customs and Border Protection
Officer, that was subject to higher FERS retirement deductions.
Enter the date and amount from the refund stamp on the
Individual Retirement Record. If the entire refund period(s)
was not EBS, use L (see above) or M based on the nature of the
service at separation.

e Amount — Enter a dollar amount for Service Codes which require an
entry in the Amount field.

Main Menu

Create Mew Case
Retriewve Case
Checkin Case
Header

Service (Save)
Salary

Address

Memeos

Case History
Case Alerts

Post 56 Military
554 Website
TSP Website

Change Password

~
Service for Martha Smith
Service Information

o Tove 2R Enter Amount

Retirement Type 1: Yoluntary -

P T Moo - Where Required

Frozen Unused Sick Leave: |O (Enter Actual Hours)

Final Unused Sick Leave: [0 (Enter Actual Hours)

Projected Sick Time 0

Owerseas i
Add, Update or Delete Existing Information
(elick the checkbox to delete a row, then click Save)
Row Delete TC Date Retirement Code Service Code unt Multiplier
1 I 12/31/2004 | 3 Retirement v

[ 10/24/1857 | 1: CSRS + || 3 Unpaid Fica » »

Remember to add one day to any separation, retirement, or death date.
An asterisk under the TC column signifies line was added by Time Converter
Your information has been saved

Continued on next page

18 October 2011



FACES Retirement Benefits Estimator — A User Guide

Add, Update or
Delete Existing

Information
(Continued)

e Multiplier — For types of service that require an entry in the Amount
field, select a multiplier code from the Multiplier drop down list to
describe that amount.

Header
Service (Save)
Salary
Address
Memeos

Cage History
Case Alerts

354 Website
TSP Webste

Main Menu

Create Mew Case
Eetrieve Case
Checkin Case

Post 56 Miktary

Change Password

Service Information

Case Type 2 FERS |4

Eetrement Type 1: Woluntary b
Part Time MNeeded: =

Frozen Unused Sick Leave: |0 (Enter & ctual H

Final Unused Sick Leave: |0 (Enter & ctual H Enter MU|tIpIIer
Projected Sick Tine: 0

Owerseas [=

Add, Update or Delete Existing Information
(elick the checkboxto delete arow, then click 3ave.)

Row Delete TC Date Retivement Code Service Code Amount  Mu\tiplier
i B 12/31/2004 | 3. Retirement v
I 10/24/1957 | 1. C5RS » || 3 Unpaid Fica

Remember to add one day to any separation, retirement, or death date

An asterisk under the TC column signifies line was added by Time Converter.

Your mformation has been saved
8: CSRAS ECAPS
9: Post Flex Hily
A Limited Tour
B: Amaount

C: Deductions

Multipliers

NogakowdnpE

oo

OwxP»w©

Annual — Annual salary rate.

Earnings — Earnings for a particular service credit period.
Hourly — Hourly rates of pay.

Daily — Daily rates of pay.

FERS APS - FERS additional pay status. (contributions)
CSRS APS - CSRS additional pay status. (contributions)
FERS 6¢c APS - FERS law enforcement/firefighter
additional pay status. (contributions)

CSRS 6¢ APS — CSRS law enforcement/firefighter
additional pay status. (contributions)

Postal Flex Hourly — Postal flex hourly pay rate.
Limited Tour — Postal limited tour pay rate.

Amount — Amount of refund.

Deductions — Deductions for a period of refunded service.

Note: If the Retirement Code, Service Code, Amount, or Multiplier changes
during a period of service, whether it is covered service or deposit/redeposit
service, a new line of service is required for each change.

Continued on next page
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Add, Update or e Ending a Period of Service — To end a period of service, enter the

Delete Existing
Information
(Continued)

ending date of the service, plus one day and the Retirement Code - 8.
Separation.

Main Menu

Service for Martha Smith

Create Mew Case
Eetrieve Case
Checkin Case
Header

Service (Save)
Salary

Address

Iemeos

Estimate

Case History
Case Alerts
Post 56 Military
S3A Website
TSP Website

Change Paseword

Service Information

Case Type 2. FERS »
Retirement Type 1: Yaluntary b
FPart Tume MNeeded: r

Frozen Unused Sick Leave: |0 (Enter Actual Hours)

Final Unweed Sick Leave: |0 (Enter Actual Hpsffs)
Projected Swck Tine: 0

Owerseas -

Separation Date + 1

Separation Code: 8

Add, Update or Delete Existing Infopfiation
(elick the checkbox to delete arow, then cjfSave)
Row Delete TC Date Retirepfent Code Service Code Amount Multiplier

1 I 12/24/1957 | LA5RS ~ || 3 Unpaid Fica w2347 2 Earnings v

2 I 12/31/20 9: Retirement / v
—
* [ 02/25/1958 | 8: Separation v
Add & New Row

Remember to add one day to any separation, retirement, or death date
An asterisk under the TC column signifies line was added by Time Cenverter.

Point and click on the Save button to add the line of service. FACES will
move the line of service to the proper position.

on Add a New Row.

To add another row of service, point and click [ AddaNew Huw\%

Continue entering all periods of creditable service in this manner. When the
retirement date is reached, use the Retirement Code - 9. Retirement.
Remember to add a day.

Reminder: Always remember to point and click on the Save button to add a
new service line. To delete a service line, point and click on the Delete box
next to the row number, then point and click on the Save button.

Note: Whenever applicable, the Retirement Benefits Estimator will
automatically enter a 10/01/82 line and/or a 01/01/70 line.

Continued on next page
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Time Converter The FACES Time Converter can be used to convert both WAE hours and
WAE days to calendar time, summarize the service and send it to the Service
screen.

Accessing the To access the Time Converter WAE:
Time Converter 1. Log on to the FACES Retirement Estimator.
2. On the Main Menu point and click on TC WAE.

. Part Time MNeeded I |
Main Menu e ese
Frozen Unused Sick Leave: |0 (Enter & ctual Hours)
Create Mew Case Final Unused Sick Leave: |0 (Enter & ctual Hours)

Eetrieve Case

Checkin Case Projected Sick Time: 0
Header o
g WErSEAs I3
Service (Save)
Salary
Address Add, Update or Delete Existing Information
Temos (elick the checkhox to delete a row, then click Save)
Earnings Row Delete TC Date Retirement Code Service Code Amount Dlultiplier
i Disability ik I 10/24/1957 1: C5RS | | 3 Unpaid Fica > | 2347 2: Earnings v
[ %g \SHA‘E 2 I 12/31/2004 3 Retirement ¥
e * [ 22601958 |9 Separation v v v
Case Alert
Pjssfﬁﬁ ;vﬁjit Remember to add one day to any separation, retirement, or death date
SEA Website An asterisk under the TC colurnn signifies line was added by Time Conwerter.
TSP Website
Change Password
Al B
Entering The Time Converter WAE screen appears when TC WAE is selected. Here

WAE Service each period of WAE service is added, updated or deleted.

Main Menu Time Converter WAE for M Jones

Create New Case Time Converter WAE Information
Retrieve Case

Checkin Case Add, Update or Delete Existing Information
Header (elick the checkbox to delete a row, then click Save))

Salary Row Del Start Date Time Units Multiplier Retirement  Yrs Mns Days IS;;"E

L o [ [Mor-Postal Effective 3111986 (2087) ~|[1 CSRS -]

[ Add a New Row ] [ Sawe and Calculate I

Continued on next page
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Entering There are four fields where information must be entered.
\(/él:ﬁrlftisr’\irev)lce 1. The Start Date of each period of WAE service.
2. The Time Units. (Number of hours or days worked)
3. A Multiplier.
4. Retirement description.

Add, Update or Delete Existing Information
(click the checkbox to delete a row, then clickSave))
Stop

Row Del Start Date Time Units Multiplier Retirement  Yrs Mns Days Date

M | [ Non-Postal Effective 3/1/1986 (2087) =||1: CSRS -

[ Add a New Row ] [ Save and Calculate ]

¢ Inthe field under Start Date enter the beginning date of the period of
WAE service to be converted.

e Inthe field under Time Units enter the number of hours or days to be
converted.

e Inthe field under Multiplier select a Multiplier from the dropdown list.
1. Non-Postal Effective 3/1/1986 (2087)

Non-Postal Before 3/1/1986 (2080)

FT Postal or LT (2080)

Postal Flex Effective 7/25/1985 (2000)

Postal Flex Effective 7/20/1971 (2008)

Postal Flex Effective 12/3/1955 (2016)

Postal Flex Effective 7/1/1945 (2024)

260 Day Chart Conversion

O N o O~ WD

¢ In the field under Retirement select a retirement type from the
dropdown list.

1. CSRS
2. FERS
5. Interim
6. Offset

Continued on next page
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Entering e After the fields are filled in, double check to see that all information is
WAE Service correct. Then point and click on the Save and Calculate button.
(Continue)

Add, Update or Delete Existing Information

(click the checkbox to delete a row, then clickSave)

Row Del Start Date Time Units Multiplier Retirement  ¥rs Mns Days f)t:i.

™ [onnness  |esg [Nor-Postal Before 3/1/1286 (2080) | [1: CSRS x|
[ Add a MNew Fow ] [ Save and Calculate ]

The Time Converter will convert the time Units into Years, Months and Days
and will show a Stop (credit) Date. As with the service screen, a blank line is
added for entering additional periods of WAE service, and converted service
is moved up. To convert another period of service, proceed as above and
Save and Calculate.

Time Converter WAE Information

Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Save)

Row Del Start Date Time Units Multiplier Retirement  Yrs Mns Days Stop Date
1 T [anrross  [p59  Heurs [Non-Fostal Before 3111986 (2080) x| [1:CSRS -0 3 24 12/25/1985

2 T [inngse  [250  Howrs |Non-Postal Before 3/1/1986 (2080) -] [1:CSRS |0 1 14 271571986
3 T [angse  [5e0  Hours |Non-Postal Effective 31111986 (2087) ~| [1:CSRS =] 0 3 7 6/8/1986
4 T [innoess  [153  Days |260 Day Chart Conversion - |tCsRs |0 7 2 81987
| | {260 Day Chart Conwersion =l [1:csRs =

[ Add a New Row ] [ Sawve and Calculate ]

4

Note 1: Be sure that the start date and the multiplier are compatible. For
example, WAE service in 1985 can not be converted using Non-Postal
Effective 3/1/1986. If this happens an error message will appear.

Microzoft Internet Explorer I

The follawing errore muzt be corected before the case can be zaved.
Raow 1: The multipher chosen does not match the start date.

B

Note 2: There are two non-postal multipliers for 1986. If at all possible
enter the pre-3/1/1986 hours separately from the hours worked on or after
3/1/1986.

Note 3: Keep in mind that the number of hours/days worked cannot exceed
calendar time. For example if a person works 265 days in a calendar year,
the time credited cannot exceed a year.

Continued on next page
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Correcting There are two ways to correct data entry errors.
Data Entry . . N .
Errors 1. Go to the field where the error is discovered and highlight the field.

Enter the correct information and click on Save and Calculate.

2. Go to the line where the error is discovered, click on the check box in
front of the Start Date and then on Save and Calculate. The total line
will be deleted from the time conversion.

Time Converter WAE Information

Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Save))

Row Del Start Date Time Units Multiplier Retirement Yrs Mns Days Stop Date
1 P (wingss  [pse Hews [NorPostal Before 311986 (2080) =] [1.CSRS -] 0 3 24 122501585

Z FNY1988  [250  Hows [Non-Postal Before 3/1/1986 (2080) =] [1:CSRS =] 0 1 14 21541986
3 I [anness  [ss0  Hows [Won Postal Effective 3/1/1986 (2087) | [1:CSRs »| 0 3 7 6/8/1%86
4 T [inesr 153  Das [260 DayChart Conversion s [1ecsRs A0 T2 EasET
| | [260 Day Chart Corwversion =l [1:csrs 7]

[ Save and Calculate ]

Time Converter Any time during the time conversion process the Time Converter Summary
Summary may be viewed. To view the time Converter Summary point and click on TC
Summary in the Main Menu.

|Main Menu Time Converter WAE for M Jones

Create Mew Case Time Converter WAE Information

Eetrieve Case

ghefilo.n <asg Add, Update or Delete Existing Information

3 CRCET (click the checkbox to delete a row, then click Save))

% Row Del Start Date Time Units Multiplier Retirement  Yrs Mns Days Stop D

Address 1 ™ lanigss 559 Hours| Nor-Postal Before 3/1/1986 [2080) v 1:CSRS » 0 3 24 127251

Memos
| Earnings 2 T hnness 250  Howrs | Nop-Postal Before 3/1/1986 (2080)  ~||1:CSRS ~» 0 1 14 Z/15/1¢
| Disability 3 @ Howss | Nor- : 003 7 608t
| TC WAE (Save 311986 560 Mon-Postal Effective 3/1/1986 (2087) « | 1: CSRS

TC Surmm; 4 T linngs? 153 Days | 260 Day Chart Conversion v 1:CSRS » 0 T 2 8318t

Estimate

Case History A 260 Day Chart Conversion ¥||1: CERS »

Case Alerts

Dost 56 Mt [ Adld a New Row ] [ Save and Calculate l

S34 Website Tour information has been saved

TEP Website

Change Password

< ke

Continued on next page
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Time Converter The Time Converter Summary shows the service for each year that was

Summary
(Continue)

Send to Service

entered. It also shows the type of calculation, whether hours or days, the Start
Credit Date, the Stop Credit Date, and the total Years, Months and Days of
credit for each period of service.

Note: If there is more than one period of service in any year, the Time
Converter Summary will combine those periods of service to give the
correct Stop Credit Date.

Time Converter Summary for M Jones

Send Summary Information Ta Service
[Row[Send  [Cale

iStaJt Credit Stop Credit Years !Munths !Days iRetirement
E 2 -Hours- 2/1/1985 12/25/1985 0 3 124 CER3
|2_ 2 -Hours- 11/1986 221986 0 4 21 CER3
E o3 -Days- 111987 B/3/15987 0 7 2 CERS
Sendto Service |

Determine which service is to be sent to the Service screen. Note that at the
beginning of each line of service there is a box with a check mark. Each line
that is checked will be sent to the service screen. If the check mark at the
beginning of the line is removed, the service will not pass to the Service
screen. To send the service in the Time Converter Summary to the Service
screen, point and click on Send To Service.

Time Converter Summary for M Jones

Send Summary Information To Service

Row|Send  [Calc

iStart Credit Stop Credit Years !Munths !Days iReﬁrement

T

=

-Hours-

9141935

12/25/1985

0

3

[24

CER3

I

-Hours-

111986

SI2211986

0

4

21

CER3

o

-Drays-

1/1/1987

B/3/1987

0

=

2

CER3

Send to Service \

Continued on next page
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Send to Service

(Continue)

Service Screen

Only service that is not duplicated in the Service screen will pass to Service.
If there are duplicate service lines, the following error message will appear:

Microsoft Internet Explorer |

& The caze could not be zaved becauze o validation ermaors.

The following are critical messages that must be fised before continuing.
- The start date 977 #1928 already evizts v service.
- The start date 1/ /19386 already exizts i1 zervice.
- The start date 1/ #1987 already exists i zervice.

If the above error message appears, do one of two things:

1. Delete the conflicting service line from the Service screen, or
or

2. Remove the check mark from the conflicting service line so the service
IS not sent.

After removing the error, resend the service from the Time Converter
Summary to the Service Screen.

Open the Service screen. Note that all service transferred from the Time
Converter Summary is indicated by an asterisk at the beginning of the service
line. Check over the Service screen. If all of the service information is
correct, continue processing the case as normal.

Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Save)

RowDelete TC Date Retirement Code  Service Code Amount Multiplier
10" [oarmess  [1:CsRs =] [1: Civilian Covered Service =l

* 122501885 |7 Stop Credit 7]

" |1"1H 986 I]: C3R3 j |1 Civilian Covered Service Ll

* [erzzrigse |7 Stop Credr -]

" |1"1H 987 |1: CSRS j |1 Civilian Covered Service ;]

* [eizness [T StopCredit
[t2r/2005  [9: Retirement -]
[ I [ A [

Femember to add one day to any separation, retirement, or death date.
An astenisk under the TC column sigrfies ne was added by Time Converter.

2] | | v B v o
0 O & @) al al g

If for any reason it is necessary to delete a line of service, put a check mark in
the box at the beginning of the line and click on Save.

Continued on next page
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Entering Part  Check the Part Time Needed box if there is part-time service in the
Time Service employee’s service history and the estimate is one of the following:

e CSRS w/ part-time service on or after 4/7/86 — Code full-time prior to
4/7/86 (leave hours and tour blank). Code full-time and part-time hours
or tour on or after 4/7/86.

e Straight FERS — Code all service both full-time and part-time before
and after 4/7/86. Enter all full-time and part-time hours or tours.

e FERS Transfer w/part-time service on or after 4/7/86 — Code full-time
prior to 4/7/86 (leave hours and tour blank). Code full-time and part-
time hours or tours on or after 4/7/86.

Click on the lﬁ] button to hide the Main Menu and expand the Service screen

to better view Part Time-related edit fields. Click on the lﬁ] button at any
time to restore the Main Menu.

Service for Martha Smith

Service Information

Case Type 2: FERS [

Retirement Type: 1: Voluntary b

Pt Tisne Meedee: v Part Time Needed

Frozen Unused Sick Leawe: | (Enter &ctual Houes)

Fmal Unused Sick Leave: |0 (Enter Actual Hours)

FProjected Sick Time 0

Owerseas: r

Add, Update or Delete Existing Information
(click the checkhox to delete a row, then click Save)

Part Time Hours TourofDuty

Row Delete TC Date Retirement Code Service Code Amount Multiplier Multiplier Worked II:;‘::IW a

1 = 6/1/2002 9: Retirement v
i = v = | % 1| I
Add a New Fiow

Eetmember to add one day to any separation, retirement, or death date.
An asterisk under the TC column signifies line was added by Time Converter.

Continued on next page
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Entering Part
Time Service
(Continued)

1. Begin by entering the beginning date of the part-time service under

Date. (MMDDYY)

Service for Martha Smith

Service Information

Case Type 2: FERS |

Retirement Type: 1: Yoluntary B
Part Time Needed W

Frozen Unused Sick Leawe: | (Enter Actual Houes)
Final Unused Sick Leave ,07 (Enter Actual Hours)
Projected Sick Time: o]

Owerseas: =

Beginning Date
Add, Update or Delete Existing Informatj g g
(click the checkbox to delete a row, then click Sy

Part Time

Row Delete TC Date Retire Service Code Amount  Multiplier Multplier
1 | 6/1/2002 / ~
LAl - w v

Hours  Tour of Duiy
(e, 4080 or
Worked 10ty

" [ I I

Remember tc add one day to any separation, retirement, or death date

An asterisk under the TC column signifies line was added by Time Converter.

2. Enter the type of service under Retirement Code. Click on the field

and select the appropriate retirement code.

Service for Martha Smith

Service Information

Case Type: 2: FERS &
Eetirement Type: 1: Yoluntary b
Part Time Needed: ~
Frozen Unused Sick Leawve ’O— (Bnter Actual Hours)
Final Unused Sick Leawve: ’O— (Enter Actusl Hours)
Projected Sick Time: ,07
Owerseas [
Add, Update or Delete Existing Information Reti reme nt Cod e
(click the checkhox to delete a row, then click Save)
Row Delete TC Date Retirement Code fervice Code Amount  Muliiplier :;:l'ln;l]::i
1 6/1/2002 | 9: Retrement v
% 1] 2/1/1392 1: CSRS "B vl v

Hows TourofDuiy
fex. 40780 ax
Worked 0uny

@ rr—

Eemmember to add one day to any separation, retirement, or death date.
An asterisk under the TC column signifies line was added by Time Converter.

Continued on next page
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Entering Part

Time Service
(Continued)

Retirement Codes:

1:

Z 0O © @

CSRS — Any service creditable under the Civil Service
Retirement System.

FERS — Any service creditable under the Federal Employees
Retirement System.

Interim — CSRS service from 01/01/84 to 12/31/86 for which
both retirement and social security deductions were made.

CSRS Offset — CSRS service for which both retirement and
social security deductions were made.

Stop Credit — Used to stop credit when coding WAE or
Intermittent service.

Separation — Used at the end of a period of service.
Retirement — Used at the end of the final period of service.
Death — Used on the date of death (plus one day).

Non-Credit Time/Computation — Used to indicate service that
Is not creditable for title or computation, i.e. FICA service on or
after 01/01/89 in a FERS retirement.

Last Day of Pay — Used to indicate the last day the employee
was in a pay status. This is needed for disability retirement and
may be used for CSRS retirements.

3. Inthe field under Service Code enter the type of service performed by
the employee.

Service for Martha Smith

Service Information

Case Type 2: FERS v
Retirement Type: 1: Yoluntary B
Part Time Needed W
Frozen Unused Siek Leave: [0 (Enter etuel BT Civiian Covered Service
2: Creditable Militar
Final Unused Sick Leave:  |( (Enter Actual §3 Unpaid Fica
4: Paid Fica I
Projected Sick Time: 0 g ggP$$§;gZE5§g _
Owerseas: (B g Egm %’;U Elehs Se rvice COde

Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Save)

8 Refunded TSRS crediiable as FERS
B: 535 CEFD

C: Law Enforcemnt/FF

01 Unpaid Fica 60

£ Unpaid Redeposit-6C

F. Pre 10/30 Rel-6C Part Ti Hours  Tour of Duty
Row Delete TC Daie Retirement Code S0 Re e unt  Multiplier " “lﬁp‘l}'; Worked (€5 4000 cx
H: Refunded CERS-AC creditable a5 FERS-6C Tois)
L Refund
T /2002 | % Retiement 9] |L:Refund
I 27782 [1:CoRS v vl [ v v

Remember tc add one day to any separation, retirement, or death date

An asterisk under the TC column signifies line was added by Time Converter.
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Entering Part Service Codes:

Time Service

(Continued) L

Civilian Covered Service — Creditable civilian CSRS or FERS
service for which retirement deductions were withheld.

Creditable Military — Creditable military service under CSRS
or FERS. (Pre 1/1/57 service or paid Post-56)

Unpaid FICA — Any civilian service for which retirement
deductions were not withheld. (Requires an entry in the
Amount field.)

Paid FICA — Any civilian service for which a deposit was paid.

Unpaid Redeposit — Any period of CSRS service for which
retirement deductions were refunded and not repaid.

Pre 10/90 Refund — Identifies a CSRS refund that was made
prior to 10/1/90. (Requires an entry in the Amount field.)

Post 10/90 Refund — Identifies a CSRS refund that was made
on or after 10/1/90. (Requires an entry in the Amount field.)

Catch 62 — Creditable CSRS post-56 military service for which
a deposit was not made and the employee was first hired before
10/1/82. If the employee is eligible for Social Security at age
62, the military service is eliminated from the annuity
computation.

Refunded CSRS Creditable as FERS — Refunded CSRS
service (not Offset or Interim service) based on an application
filed before FERS coverage began and totaling less than five
years. A FERS deposit must be made to receive credit.
(Requires an entry in the Amount field.)

: 535 CBPO - Identifies CBPO service under PL 110-161,

effective 07/06/2008.

: Law Enforcement/FF — Law Enforcement or Firefighter

service.

: Unpaid FICA-6C - Identifies unpaid FICA service that may be

needed to meet title for a LEO/FF retirement.

Unpaid Redeposit-6C — Identifies unpaid refunded service that
may be needed to meet title for a LEO/FF retirement.

Pre 10/90 Ref-6C — Represents the date/amount of refund of
refunded LEO/FF service that ended prior to 10/01/1990.

. Post 10/90 Ref-6C — Represents the date/amount of refund of

refunded LEO/FF service that ended on or after 10/01/1990.

Continued on next page
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Entering Part
Time Service
(Continued)

H: Refunded CSRS-6C creditable as FERS-6C — Represents a

Note:

period of refunded CSRS LEO/FF service that, if paid, will be
creditable towards FERS.

Refund - Identifies the date and amount of a refund payment
for non-enhanced benefit service (EBS), i.e., law enforcement
officer, firefighter, Customs and Border Protection Officer, that
was subject to standard FERS retirement deductions. Enter the
date and amount from the refund stamp on the Individual
Retirement Record. If part of the refund period(s) was EBS, use
L or M (see below) based on the nature of the service at
separation.

: Refund-6C - Identifies the date and amount of a refund

payment for enhanced benefit service (EBS), i.e., law
enforcement officer, firefighter, Customs and Border Protection
Officer, that was subject to higher FERS retirement deductions.
Enter the date and amount from the refund stamp on the
Individual Retirement Record. If the entire refund period(s)
was not EBS, use L (see above) or M based on the nature of the
service at separation.

If the service code is one that does not require an entry in the

Amount field, the Amount and Multiplier fields will not appear.

4. If required, enter a monetary amount in the Amount field.

Service for Martha Smith

Service Information

Case Type: 2: FERS
Eetirement Type: 1: Yoluntary W
Part Time Needed: ~

Frozen Unused Sick Leave: |0 (Bnter Actual Hours)

Final Unused Sick Leave: |0

FProjected Sick Time 0

Owerseas -

(Enter Actual Hours)

Add, Update or Delete Existing Information
(click the checkhox to delete a row, then click Save)

Enter Monetary Amount
Where Required

Row Delete TC Date Retirement Code Service Code Amouft  Multiplier ;:l‘;‘;l“i Hods .. i%:;.?;ﬁ?,"“’
I A/ | Retrement
LG 5 2/1/1992 1: CSAS v v v A I [

Eemmember to add one day to any separation, retirement, or death date.
An asterisk under the TC column signifies line was added by Time Converter.

31

Continued on next page

October 2011



FACES Retirement Benefits Estimator — A User Guide

Entering Part
Time Service
(Continued)

5. Inthe field under Multiplier, select the appropriate multiplier for any
unpaid deposit.

Service for Martha Smith

Service Information

Case Type: 2: FERS |#
Eetirement Type: 1: Yoluntary he
Part Time Needed: ~
Frozen Unused Sick Leave: |0 (Bnter Actual Hours)
Final Unused Sick Leave: |0 (Bnter Actual Hours)
FProjected Sick Time 0
inhi 1: Al
Ovesseas = Enter Multiplier 3 Earigs
3 Hourly
. . 4 Daily
Add, Update or Delete Existing Information 5. FERS AP35
B: CSRS APS

(click the checkhox to delete a row, then click Save)

Row Delete TC Daie Retirement Code Service Code 5. Fost Fles Hily Worked {4050 ar
4 Linited Tour 1000y
[ 6/1/2002 |9 Refrement B: Amount
C: Deductions
I 24171992 1:CSRS - [ [

7. FERS 6C &FS
8: C5RS BC APS

Hows TourofDuiy

v
Add a New Fow

Eemmember to add one day to any separation, retirement, or death date.
An asterisk under the TC column signifies line was added by Time Converter.

6. Inthe field under Multiplier Type, select the appropriate multiplier
type from the list box.

Service for Martha Smith

Service Information

Case Type 2: FERS @

Retrement Type: 1: Voluntary b
Part Time Needed v

Frozen Unused Sick Leave: |0 (Exter Actual Hous)
Final Unused Sick Leave: |0 (Enter Actual Hours)

Projected Sick Time:

Overseas

—

E Enter Part Time Multiplier

Add, Update or Delete Existing Information
(elick the checkboxto delete arow, then click Bave)

Row Delete TC Date

Retirement Code

1 r 6/1/2002 3. Retirement

* [ 24141932 1. C5RS

Service Code

Multiplier

1: Post Flex Hily
2 Postal FT

3: Limited Tour
4: Non Pastal PT

& Non Pastal FT
E: VA PT DMS

v
Add a Mew Row

Save

Remember to add cne day to any separation, retirement, or death date

An asterisk under the TC column signifies line was added by Time Converter.

Part Time Multipliers:

1 = Postal Flex Hourly — Part-time Postal service with no
established tour
2 =Postal FT — Full time Postal Service

Continued on next page
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Entering Part
Time Service
(Continued)

3 = Limited Tour - Part-time Postal Service with an established
tour

4 =Non Postal PT — Non Postal Part-time service

5 =Non Postal FT- Non Postal Full-time service

6 =VA PT DMS - Part-time Department of Medicine and Surgery
Service (V.A. cases)

7 =Military — Military Service

7. Enter the hours worked in the field under Hours Worked, or the Tour
of Duty by entering the scheduled hours worked in the first field and
the number of hours in the pay period in the second. (e.g. If the
employee worked 30 hours per 80 hour pay period, enter 30 in the first
field and 80 in the second field.)

Service for Martha Smith

Service Information

Case Type 2 FERS &

Retrement Type: 1: Voluntary b

Part Time Needed v

Frozen Unused Sick Leave: |0 (Exter Actual Hous)

Final Unused Sick Leave: |0 (Enter Actual Hours)

ki Enter Hours Worked or Tour of Duty

Add, Update or Delete Existing Information
(elick the checkboxto delete arow, then click Bave)

Row Delete TC Date Retirement Code Service Code Amount Nultiplier
1 r 6/1/2002 3. Retirement
r 24141932 1. C5RS v

Part Time Tour of Duty

Multiplier

% || 4 Non Postal FT v

-

Remember to add cne day to any separation, retirement, or death date

An asterisk under the TC column signifies line was added by Time Converter.

Continue entering service as you would with full-time service using the

proper ending code at the end of each period of service.

Projected Sick Time 0

Overseas

Add, Update or Delete Existing Information

(click the checkbox to delets & row, then click Save)

An astensk under the TC colunn signifies line was added by Time Converter

Row Delete TC Date Retirement Code Service Code Amount  Multiplier :;S:t: gl 1‘.:::.‘,.:5'.’.“"

1 [s724n982 | 1.CsRs ¥ | 1, Cavilan Covered Service v wl| [

"7 . 5/2511987 1: CSAS : : 74 Non Postal PT 7:7 T 75\77 80

3 [nonss | 1.coms v v 4 Nom Postal PT | [ i

il 1 CSAS w || 1: Civikan Covered Service ~ 5NonPostalFT » [ [@0 [0

FERS v || 1: Covilan Covered Service v v T
Retiremert - S

|2| | AddaNewRow | Save |

Femewber Lo add one day Lo any sepaalion, reluemenl, o d
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Entering Part Note: If the Retirement Code, Service Code, Amount, or Multiplier changes
Time Service during a period of service, whether it is covered service or deposit/redeposit
(Continued) service, a new line of service is required for each change.

Note: Whenever applicable, the Retirement Benefits Estimator will
automatically enter a 10/01/82 line and/or a 01/01/70 line.

Salary Screen ~ The employee’s salary information is entered in Salary screen. To access the
Salary screen, click on Salary in the Main Menu.

Main Menu

Salary for Martha Simth

Create New Case
Eetneve Case
Checkin Case
Header

Setvice

Sl Save

Addr

Memo

i

]

Disability

TC WAE

TC Summ,
Estimate

Case Histoty
Case Alerts

Post 56 Military
SEA Website
TSP Website
Change Password

L

Salary Information
Part Tune Meeded: I
Additional Average Salary: [~

BEDB Final Salary o]

Add, Update or Delete Existing Information
(click the checkbox to delete arow, then click Save))

Row Date Amount Multiplier

1T 123112004 [ v

> =] ‘ ( i 3
| AddaNewRow l | Save }

Remember to add one day to any separation, retirement, or death date

Coding Coding Regular Average Salary — To code an average salary involving only

Average Salary  regular covered service with no deposit service or part-time service in the
average salary period:

1.
2.
3.

Enter the beginning date of each salary rate in the Date field.
Enter the salary rate in the Amount field.

In the field under Multiplier, select the appropriate multiplier
to describe the amount in the Amount field.

Continued on next page
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Coding
Average Salary
(Continued)

Main Menu Salary for Martha Smith

1: Annual
2: Earnings
3 Hourly

Multiplier |\

Salayw Information

Salary Rate

Create New Case
Retrieve Case
Checkin Case
Header

Service

BEDE Fumal Salary

Beginning Date

4: Daily

5 FERS APS

6: CSRS APS

7 FR 6C/535 APS
8 CR BC/S35 APS
9 Post Flex Hourly
A Limited Tour

SSA Webstte
TSP Website
Change Password

of Salarv Rate k th\ checkbox o delete a B: FERS PT Ded
y w Date C. CSRS PT Ded
i \leimnna D: CSRS Offset APS

TC WAE 1 [12131/2004 E
TC Summary N . CSRSPTOffsetDed |
Estimate * [114311994 v
Case History
Case licks | AddaNewRaw | [ save |
Post 56 Military Remember to add one day to any separation, retirement, or death date

Multipliers

: Annual

: Earnings

: Hourly

: Daily

: FERS APS

: CSRS APS

: FERS 6C/535 APS
: CSRS 6C/535 APS
- Postal Flex Hourly

O©COoONO OIS~ WN -

A: Limited Tour

B: FERS PT DED (For coding
deductions in PT cases.)

C: CSRS PT DED (For coding
deductions in PT cases.)

D: CSRS Offset APS

E: CSRS Offset PT DED (For
coding deductions in CSRS
Offset PT cases.)

4. Repeat steps 1 through 3 for each pay change.

Enter the ending date of the period plus one day with no salary
amount. (The ending date defaults to the Retirement date
entered in the Service screen.)

Note: If there are breaks in service entered in the Service screen that occur
during the average salary period, the same breaks must be coded in the
Salary screen.

Continued on next page
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Coding Part- Coding Average Salary with Part-time Tour — To code the average salary
time Average involving a part-time tour of duty:
Salary

1. Point and click on the box next to Part Time Needed.

2. Enter the beginning date of each salary rate in the Date field.

Salary (Save)

Beginning Date
of Salary Rate

TC WAE
TC Summary
Estimate
Case History
Case Alerts

Post 56 Military
S34A Website

TSP Website
Change Password

Main Menu Salary for Martha Smith

Create New Caze Salary Information i

%;n‘ie};: gase Part Tirne Needsd: v «— | Part Time Needed
ELC. ase .

Header Additional Average Salary: [

Setvice BEDE Final Salary: 0

d, Update or Delete Existing Information
(clixk the checkbox to delete a row, then click Save))
Date

Amount Multiplier

123172004 |

Tour of Duty
(ex. 40/80 or 10/40)

| il

T 11mnagd |
[ Add a New Row ]

[ Sawve ]

Remember to add one day to any separation, retirement, or death date

al [

3. Enter the salary rate in the Amount field.

4. In the field under Multiplier, select the appropriate multiplier
to describe the amount in the Amount field.

: : =

Main Menu Salary for Martha Smith  |1; &nnual
2: Earnings

Create Mew Case Salary Information 3 Hourly
FEetrieve Case . rd 4 Daily
Checkein Case Multiplier 5: FERS APS
Header i 6. CSRS AFS
Service BEDE Final Salary: 0 7. FR BCS35 APS
Salary (Save) 8 CR BCH35 APS
ﬁ te or Delete Existidg Inform: 9'_ POST o hony
o Salarv Rate cihgxto delete a row, thel click Sav A Limited Tour
Eﬂgé B: FERS FT Ded Tour of Du
Disability Row Date clmpunt C: CSRS FT Ded (ex. 40/80 or gfm)
Ao o - [: CSRS Offset APS
7€ Summary 12731200 | E: CSRS PT Offset Ded |
Case Elata v * I |1 14311994 25000 b
CaseiAlert?. [ Add a New Row ] [ Save ]
Post 56 Military
S8 Website Eemember to add one day to any separation, retrement, or death date.
TSP Website
Change Password

Continued on next page
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Coding Part- Multipliers

gglqaereverage 1: Annual A: Limited Tour

(Continued) 2: Earnings B: FERS PT DED (For coding
3: Hourly deductions in PT cases.)
4: Daily C: CSRS PT DED (For coding
5: FERS APS deductions in PT cases.)
6: CSRS APS D: CSRS Offset APS
7: FERS 6¢ APS E: CSRS Offset PT DED (For
8: CSRS 6¢ APS coding deductions in CSRS
9: Postal Flex Hourly Offset PT cases.)

5. Inthe field under Tour of Duty enter the tour of duty during
the time the salary rate was in effect. For example, if the tour
of duty was 28 hours per week, enter 28 in the first box and 40
in the second box.

Main Menu Salary for Martha Smith
Create New Case Salary Information
W Part Time Needed: v
EC ase "
Headie Additional Awerage Salary. [
Service EEDE Final Salary:
Salary (save Tour Hours
Address - ;
Wemos Add, Update or Delete Existing Information
e (click the checkboxto delete a row, then click Bave)
Earnings
Disability Row  Date Amount Multiplier Tour of Duty
TC WAE (ex. 40/50 or 10/40)
TC Summary U T 12312004 |
Estimate = - i
e [11/311994  [25000 1: Annual vlles 40
CaseiAlert?. [ Add a New Raow ] [ Sawve ]
Post 56 Military
L9 8 Website Eemember to add one day to any separation, retirement, or death date.
TSP Website

Change Password

Repeat steps 2 through 6 for each pay change.

Enter the ending date of the average salary period plus one day
with no salary amount. (The ending date defaults to the
Retirement date entered in the Service screen.)

Note: It is only necessary to enter the tour of duty at the beginning of each
period of part-time service or when the tour of duty changes.

Continued on next page
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Contact information along with the employee’s EFT routing information is
entered in the Address screen. To access the Address screen, point and click
on Address in the Main Menu.

1. Begin by entering the employee’s telephone number and email
address, if one is available.

2. Enter the employee’s address as it will appear in the
mainframe. It may be necessary to abbreviate some words in
the employee Name and Address lines as each line is limited to
22 characters including spaces.

Main Menu  Address for Martha Smith

Create New Case Customer Information

Eetrieve Case . ,7

i Co Phone Number: |301-555-1212

Header E-Mail Address: |mjgmith @|aol. com
Service

Salary

Address (Save)

Memos Address for Mainframe

Laimues ame: [Martha J Smith

Disability

o Address: | [5655 Jimmy Carter Bivd
Estimate Line 2: [Norcross GA 30071-2927
Case History )

Case Alerts Line 3: |

Dost 56 Mlilitary Tinaials |

224 Website )

TSP Website Line 5: |

Change Password

Enter the employee’s full address, as used for correspondence,
in Address for Letters.

Enter the EFT information in EFT Routing. Enter the bank
routing number in the field next to EFT Routing Number.

Select the Account Type by pointing and clicking on the radio
button next to Checking or Savings.

Enter the Checking or Savings account number in the field
next to Account Number.

Continued on next page
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Address
(Continued)

Memos

].\/Ial'll Menu Address for Letters Please leave the section blank if it 15 the 'Same as abowe'
Narme: Martha J Smith
Create New Case -
: BsE
Eetrieve Case S |5655 Jimmy Carter Boulevard
Checkin Case
Header Line 2: |Norcross, GA30071-2927
Service :
<l Line 3: |
Address (Save) Litie 4 |
Memos
Eamings Line 5: |
Disability
Lo EFT Routing
TC Summary
Estimate EFT Fouting Number: |011400495
Case History A s & L. :
Clace Alerts coount Type: Checking ¢ Savings
Post 56 Military Account Mumber: |OO1 005100
S3A Website
TciiP “;ef)’:;t:wor 4 Required Fields
LAange Fassword
Sanve

Point and Click on the Save button to save the information entered.
Note: Address information is not required to compute an annuity estimate.

To enter any internal memos concerning the employee’s retirement estimate,
point and click to Memos in the Main Menu. Once the memo is entered point
and click on the Save button.

Main Menu

Memo for Martha Smith

Create Mew Case
Retrieve Case
Checlin Case
Header

Service

Salary

Address

Estimate
Case History
Case Alerts

Post 56 Military
S84 Website
TSP Website

Change Password

Memos

Add New Information
Row Date

1

Memo Internal User
v

Update or Delete Existing Information

(click the checkbox to delete a row, then click Save.)

Row Delete Date Memo

2 W 4/12/2010
31329
P

Internal User
FTGECRGE

Deposit v

The memo is dated and saved. To update or delete an existing memo, click
the checkbox next the row to be deleted and then click Save.

Note: If the Internal User box is unchecked, the memos will appear on the
estimate printout.

Continued on next page
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Earnings
Information

Earnings Information is used to estimate the FERS annuity supplement,
CSRS Offset, or Windfall Elimination. Earnings may be obtained from the

employee’s annual Social Security estimate.

e Contributions Needed

If annual retirement contributions are available, they may be used in
lieu of the earnings. Put a check mark in the Contributions Needed
box, otherwise use earnings.

e FERS Annuity Supplement Information

For employees who are eligible for a FERS Annuity Supplement,
FACES will automatically determine the first full year of FERS
service and the year the Annuity Supplement begin.

Values used by FACES to compute the annuity supplement estimate may be
overridden by entering a different year (YYYY) in the field marked First
Full Calendar Year of FERS Contributions and/or Year the Annuity
Supplement Begins.

Note: The Annuity Supplement Information fields are disabled if the
estimate is a CSRS estimate or a Deceased Employee

Main Menu

|»

Earnings for Martha Smith

Create MNew Case
Eetrieve Case
Checlin Case
Header

Service

Salary

Address
Idemos
Earnings (Save)
Disabality

TC WAE

TC Summary
Estimate

Case History
Case Alerts
Post 56 Wilitary
224 Website
TSP Website

Change Password

Contribution Information
Contributions Needed: T

FERS Amnuity Supplement Information

FACES will determine both the First Full Year of FEES Contributions and Year the Annuity
Zupplement Begms. Only complete this section ff vou need to override the caleulated values
used to derive the annuity supplement on the Estimate repott.

First Full Year of FERE Contributions:
Tear the Annuity Supplement Begins:

Earning Information

Add, Update or Delete Existing Information
(click the checkbox to delete arow. then click Save)

Row Delete Year Earnings
X r v | |

Add a New Row ] [ Sawve ]

MNote: The year column should only be input when they are required for an annuity supplement,
C3RS Offset, Windfall Elimination.

|

Continued on next page
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Earnings
Information
(Continued)

e Entering Earnings Information

Main Menu Earnings for Martha Smith E
Create New Case Contribution Information
M Contributions Needed: T
Checkin Case
Header
e FERS Annuity Supplement Information
Salary FACES will determine both the P]rst Full Year of FEES Contributions and Year the Annuity
Address Supplement B L latailyis section f you need to override the calculated values
Iemos uzed to derive Earnlngs the Estimate report.
Earnings (Save) ; ]
. i First Full Yearorrereroomrmommrs:
Disability
TC WAE Year the Annuity Supplement Begins:
TC Summary
Estimate Earnings Year -
Case History Eaj
Case Alerts Add, Update or Delete Existing Infigrmation
Dot 56 Military (click the checkbox to delete a row, then clickRave.)
S34 Website Row Delete Year Earnings
TEP Website w
o r
Change Password i T ‘|
CSRS
ew Fow Save
e W)
Mote: The year coluntdl should oily be mput when they are required for an annuity supplement,
C3R3 Offset, Windfall Elimination.
=

1. Begin entering earnings information by selecting the
earnings/contributions type from the dropdown list.

= CSRS
= FERS

2. Enter the earnings Year. (YYYY)

e For Annuity Supplement, enter only full years of earnings. If
contribution information is available, check the box marked

Contributions Needed.

e For CSRS Offset, enter both full and partial years of earnings.

3. Enter Earnings, both dollars and cents, with a decimal point.

($$$$.¢¢)

4. Point and click on Add a New Row and continue in the same

manner as above.

As each year is saved a new line of Earnings/Contributions will appear. To
delete a line of Earnings/Contributions, click on the box under Delete and

then click on the Save button.
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Earnings
Information
(Continued)

e Entering Contributions Information

Main Menu

Earnings for Martha Smith

Create Mew Case
Eetrieve Case

Contribution Information Contributions Needed
Contributions Meeded: /

Checlin Caze
Header P : inli
s FERS Annuity Supplement Infory Contributions MUItIpI er
Salary FACES will determnine both the Firet Full Year of FERS Contnbutions and Year thy Annuity
Address Supplement Begins. Oy - - ed to override the caloulate}l values uzed to
Ilemos derive the annuity supp Contrlbutlons
ET::EE Save } ontributions: ‘
v Contributions Year | Segne [
TC Summary
E Hnate
. . mation
& Contributions Type _ _
C r Delete Existing Information
Post 56 Mihtary (elick the checkbox 4o delete a row, then click Save.)
254 Website Row Delete Yearl FEamings Contributions Multiplier
TEP Website e
Change Password s CSRS ¥ | | ‘ A
[ Add a MNew Row ] [ Save ]

- ) C: CSRS Reqgular
Mote: The year colummn should only be mput when they are required for 4 G CSRS Enhanced

Offset, Wndfall Elmmnation.

|»

Earning Information

Add, Update or Delete Existing Information
(elick the checkbox to delete a row, then click Save.)

Row Delete Year Earnings Contributions Multiplier
* " |FERS v|| | \ v

[ Add a New Row ] [ Save ]

F: FERS Regular

Hote: The year column should only be mput when they are required for a5, FERS Epfanced P

Offzet, Windfall Elimination.

Enter contributions information by selecting the contributions
type from the dropdown list.

= CSRS
= FERS

Enter the contributions Year. (YYYY)

Enter Contributions, both dollars and cents, with a decimal
point. ($$$$.¢¢)

Select the Multiplier for the contributions.

Point and click on Add a New Row and continue in the same
manner as above.

Continued on next page
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Disability

Information

Retirement
Estimate

For Disability estimates:

1. Disability must be selected as Retirement Type in order to
compute a disability estimate.

2. Inthe field next to SSA Offset Amount, enter the monthly
amount of the employee’s SSA disability benefit, rounded up to
the nearest dollar. This amount is available from the annual
benefits statement received from Social Security

3. Inthe field next to Date SSA Offset Applies, enter the effective
date of the SSA disability benefit. (MMDDYY)

Mam Menu

Disability for Martha Smith

Create New Case
Retrieve Case
Checlun Case
Header

Service

Disabality (Save
TCW.
TC Summ¥

tri
E

Disability Information

354 Offset Amount: 225
Date SSA Offset Applies: [10/1/2003

Required Fields

Save

To compute the estimate, point and click on Estimate in the Main Menu.
The estimate will appear in the following format. If there are multiple
annuity computations, a Benefits Summary will appear as part of the
estimate, showing the annuity with and without deposits and/or redeposit

made.

Create New Case
Retrieve Case
Checlen Case
Header

Service

Post 56 Miltary
SSA Website
TSP Website

Change Password

Main Menu

|+

RETIREMENT ESTIMATE FOR: MARTHA SMITH Date: 4/12/2010

Retirement Type: FERS Voluntary

ESTIMATED GROSS ANNUAL ANNUITY §10,092 or $841 PER MONTH
Employee Information
S5 344-46-4092
Birth Date: 12/6/1945
Service Computation Date: 3/14/1978
Arnnuity Commencing Date: 1/1/2004
Age at Retwement: 58 years 0 months

Final Salary: $41,000.00
High-3 Average Salary: $38,500
Frozen Unused Sick Leave: 0
Final Unused Sick Leave: 0
Projected Sick Leave: 0
Survivor: Half (FERS)

Benefits Summary
Based on your service history, there were one or more periods of service where contributions were
refunded to you. You may choese to increase your monthly annuity by repaying the contributions,
with nterest. To help you understand the impact of certamn repayments, we have prownded the
following information:

I To receive the annuitv listed below. vou will ‘ =

Continued on next page
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Retirement
Estimate
(Continued)

Benefits Summary

Main M Benefits Summary =
w Based on your service history, there were one or more penods of service where contributions
were refunded to you. You may choose to merease your monthly annuity by repaying the
Create Mew Case contributions, with interest. To help you understand the impact of certain repaytnents, we have
Eetrieve Case provided the following information:
Checkin Case To receive the annuity listed helow, you will
Heagler need to pay a:
Service .
Sal Basic
wadE Annuity redeposit of: $2,325
S BENEFITS| refer o page 2 refer to page 3 | _
Memeos p—
Earnings otal computation service
Disability Years/honthsDays 2518417 25708417
TC WAE Annual 13,510 13,510
% "f’m FERS MEA+10 Age
. Reduction 2,633 2,633
Case History
Case Alerts Unpaid Deposit Eeduction 64 64
Post 56 Military Survivor Annuity Reduction 541 541
224 Website ;
TSP Website Anmial Gross Annuity 10,272 10,272
Change Password enthly Anmity Before
Reduction 356 356
Actuarial Reduction 15 0
Monthly Gross Annuity 841 856
EREDUCTIONS
HE Pretnium 82.32 82,32
LI Premivm 45.64 45.64
Monthly INet Annuity 713.04 728.04
Please be advised, this is an estimate based on the information you provided. Also, because vatious
rounding techniques are used, the column amounts may not sum to the column total Finally, this is apre-tax
egtimate, no Federal, State or Local taxes have been included in this estimate.
E
Unpaid Deposit and Redeposit Information and Service Time
Maim Menu RETIREMENT ESTIMATE FOR: MARTHA SMITH  Date: 4/12/2010
Retirement Type: FERS Voluntary
Create New Case
M Unpaid Deposit and Redeposit Information
Checkin Case
Header Unpaid Pre 1982 Deposit Amount: $5635.00
Service Unpaid Redeposit Amount For Serﬁce Before $2.825.00
Salary 10/01/1990:
Address
%{e—mm Service Time
arnings
Disability CSRS Computation Credit: 13 Years 9 Months 17 Days
T WAE FERS Computation Credit: 12 Years 0 Months 0 Days
TC Summary Total Computation Credit: 25 Years 9 Months 17 Days
Estirnate
Case History o _
Clase Mlerts Total Title Credit(!): 25 Years 9 Months 17 Days
Post 56 Military
554 Website (1) Computation and title credit may differ if certain unpaid deposit and/or redeposit service exists
TEP Website
Change Password Estimated Benefits hd|

Continued on next page
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Retirement
Estimate
(Continued)

Annuity Estimate and Estimated Deductions

Retrieve Case
Checlan Case
Header

Service

Salary

Address
Memos
Earmings
Drisability
TCWAE

TiZ Summary
Estimate

Case History
Caze Alerts
DPost 56 Wilitary
SE4A Website
TSP Website
Change Password

Main Menu

Create Mew Case

RETIREMENT ESTIMATE FOR: MARTHA SMITH
Retirement Type: FERS Voluntary

Date: 4/12/2010

Estimated Benefits
Annually Monthly
FERS - Basic Annuity  § 13,510 % 1,125
FEERZ MEA+ID Age Beduction - 2,633 - 219 ==
Unpaid Deposit Reduction - 64 - 5
Cost of Survvor Benefits (Half (FEES)) - 54065 - 45,05
Actuarial Reduction - 180 - 15
Estimated Gross Anmity 10,092 341
Surviving Spouse’s Annuity 2,700.00 225.00

Estimated Deductions Using Current Prefoimns

Annually Ifonthly

Estimated Gross Annuity 10,092 841
Health Insurance Premium

(111: Blus Cross Bhue Shield) Ridier © Gt

Life Insurance Premiwm - 54763 - 45,64

Estimated Net Benefits 8,556.48 713.04

Please be advised, this is an estimate based on the information you provided.  Also, hecause vatious
rounding techniques are used, the column amounts may not sum to the column total. Finally, this is 2 pre-tax
estimate, no Federal State or Local taves have been included in this estimate.

=l
Life Insurance and Salary Recap
Main Menu MARTHA SMITH Date: 4/12/2010
Life Insurance

Create New Case . Ionthly Premium  IWonthly Premim
Eetrieve Case Chvnmest Rettetent at Betirement at age 635
W Basic: $44,000 $14.30 $0.00
ﬁ 7% $0.00 $0.00
T Standard (Option 4): $10,000 £5.85 £0.00
Address Additional (Option B):
S 15 Rocuoeg $42:000 £25.49 £0.00 i
Earnings
Dsability ’
o MARTHA SMITH Date: 1242372004
TC Summary Salary Recap
Esti.matg Date Arnount Type
W 1112000 36,500.00 Annual
ﬁfi;ﬁit 11142001 37,000.00 Annual
Post 56 Miltary
SEA Website 14142002 37.500.00 Annual
TSP Website 14172003 41,000.00 Anmal
Change Password 12/31/2003 |

Continued on next page
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Retirement High-3 Average Salary Analysis and Service and Earnings Recap
Estimate
(Continued) Main Menu Average Zalary Eecap =
e Average Salaries Amount
Create Mew Case AvgSal #1 FT £38,500
Retrieve Case
Checkin Case High-3 Average Salary Analysis
% 1/1/2001 to 12/31/2003
@ The average salary for that period iz F38,500.00
Address Salary Start Date Salary End Date  Annual Salary Factor  Total Salary
Me_m 14172001 12/31/2001 37,000.00  1.000000 37,000 i
Eﬂgg 1/1/2002 12/31/2002 37,500.00  1.000000 37,500
Disabdlity
TC WAE 14172003 12/31/2003 41,000.00  1.000000 41,000
TC Summary 115,500
Estimate
Cate History MARTEHA SMITH Date: 12/23/2004
Case Alerts
Post 56 Military Service Recap
% Date  Eetirement Code Service Code  Amount Multiplier HoEr'Is‘ Tfu'{
Change Password 2/24/1972 CSRS  Unpaid Deposit 1,250.00 Eamings
10/23/1975 C3R3 Unpaid Deposit 2,500.00  Earnings
12/31/1975 Separation
202371976 C3RE  Unpad Bedeposit
62611576 Separation
8111976 C3RS  Pre 10/90 Refund 1,256.23  Amount
27576 Separation
5241982 CSRE Crvilian
52511987 CSRE Criilian 30/80
Fi10/1987 CSRE Chrvilian 40/80
11/20/1987 C3R3 Civilian 40/40
1/1/15%2 FEES Civiliat
17172004 Retirement
MARTHA SWMITH Date: 12/23/2004
Earnings Recap
Retirement Code Year Earnings Contributions Iuultipher
FERS 1985 21,456.00
FERS 1986 22,515.00
FERS 1987 23,225.00

Error Messages  If any information is missing or incorrectly entered which prevents the
Benefits Calculator from successfully computing a benefit, an error message,

similar to the one shown, will — EEEEEEEEEEIEE E =
appear I ist| ng the Val |dat| on & The case could nok be calculated because of walidation errors.
errors. YOU m ust co rrect these Thz'a1 followingbareF criliical messlaqesFthat must be fixed bﬁfore continuing.

- There musk be final service line of Retirement or Death,
errors before proceed”‘]g W|th - There must be at least one salary entry .
the estimate calculation.

Continued on next page
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Survivor
Estimate

Employee Information & Service Credit

Main Menu

Create Mew Case
Eetrieve Casze
Checkin Case
Header

Service

Salaty

Address
Wemes
Earnings
Dizability
TCWAE

TC Summary
Estimate

Case History
Case Alerts
Post 56 Military
234 Website
TSP Website

Change Password

SURVIVOR ESTIMATE FCR: FRED KELLY Date: 4/12/2010

Estimate Type: FERS Deceased Employee

Employee Information

SEI: 301-49-8761
Birth Date: 7/23/1342
Service Computation Date: 4/2/1951

Final Salary: $51,250.00
High-3 Average Salary; $49,439
Frozen Tnused Sick Leave: 0

Surviver Antity 2419704

Csraiiehcieg Date Final Unused Sick Leave: 0

Projected Sick Leave: 0
Surviver; Al (FERS)

Tnpaid Depostt and Eedeposit Information

Unpaid Pre 1982 Deposit Amount: $522.00

Zervice Time

CSES Computation Credit: 15 Years 8 Months 29 Days
FERS Computation Credit: 17 Years 3 Months 23 Days
Total Computation Credit: 43 Years 0 Months 22 Days
Total Title Credit™- 43 Years 0 Months 22 Days

Estimated Benefits

Main Menu

Create New Case
Eetrieve Caze
Checkin Case
Header

Service

Salary

Address
Memos
Earnings
Disability

T WAE

TZ Summary
Estimate

Case History
Case Alerts
Dost 56 Military
254 Website
TSP Website

Change Password

Estimated Benefits
Annually Ionthly
FEES - Basic Anmmity  § 32,053 % 2,671
Tnpaid Deposit Beduction - a2 - 4
Cost of Surwvor Benefits (A (FEES)) - 320007 - 266.67
Estimated Gross Annuity 28,801 2,400
Surviving Spouse's Annuity 15,996.00 1,333.00
Amount
BEDE Lumpsum £30,491.19
BEDE 36 payments £1,549.68

Estimated Deductions Tsing Current Premivms

Annually Tlonthly

Estimated Survivor Annuity 15,996 1,333
Health Insurance Preminm

(111: Blue Cross Elue Shield) L L Het

Estimated Net Benefits 15,008.16 1,250.68

Please be advised, this is an estimate based on the information you provided. Also, because vatious

rounding technigques are used, the column amounts may not sum to the column total. Finally, this is a pre-tax

estimate, no Federal, State or Local taxes have been included in this estimate

Continued on next page
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sSurvivor Main Memu FRED KELLY Date: 471272010 4
Estimate Relary bredn
(Continued) Create New Case Date Amount Type
Eetneve Case 1/1/2000 47.500.00 Anmal
Checldn Case 1/1/2001 48,250.00 Anmal
Heades 1/1/2002 49,125.00 Anmmal
Service
<l 1/1/2003 50,000.00 Anmal —
Address 14112004 51,250.00 Anmal
Wemos Ai23/2004
gis—“:?‘fi Average Salary Becap
TC WAE Average Salaries Arnount
TC Summary AvgSal #1FT £49.439
Estimate BEDE Final Salary $51,250
Case History
Case Alerts High-3 Awverage Salary Analysis
Post 56 Military Af2472001 to 472372004
54 Website The average salary for that period is $49,439.00
Lo Rl Salary Start Dat Salary End Dat Anmmal Sal Fact. Total Sal
Change Password ary aLs i Y &y BRI “ o
4/24/2001 12/31/2001 48,250.00  0.636111 33,105
1/1/2002 12/31/2002 49,125.00  1.000000 49,125
1/1/2003 12/31/2003 50,000.00  1.000000 50,000
1/1/2004 4f23/2004 51,250.00  0.313888 16,087
148,317
FRED KELLY Diate: 12/27/2004
Service Recap
Drate Eetirement Code Service Code  Amount Multipher
212411961 C3R3  Creditable Military
21231963 Separation
411963 SRS Thpad Deposit 240000 Earmings
9111963 C3R3 Cvilian
14111987 FERS3 Chyilian
Ai2472004  Survivor Annuity Commences
=l
Case History Case History is a history of actions taken on the case. Every evening the
case is checked into the database. If a case has not been checked-in, it is
automatically checked-in nightly.
Eetrieve Case =] g F I
Checlein Case Cage History for Martha Smith
Header
Service MName: Martha Stoith
Salary T T
Address !Acuun |Comment User
ey Date |
Memos . . .
o 01202004 [Mew Record, [FTGECRGE
Disabality ;9;’21;’2004 [Mightly CheckIn - Case: 1751
IC WaE [6/25/2004 [Mightly Checkln - Case: 1751
TZ Summary ; : -
e [0/28/2004 [Nightly ChecleTn - Case: 1751
Case History 313012004 | Nightly CheckIn - Case: 1751
Case Alerts e
Post 56 Military = =

Continued on next page
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Case Alerts Case Alerts appear as the information for the retirement estimate is entered
into the calculator. This does not include any errors that may occur during an
estimate calculation.

Main Menu Case Alerts for Martha Smith

Create New Case Name: Martha Zmith
Retrieve Case

Checkin C
ﬁ;i‘;‘e;“_as_e ‘There st be final service line of Retrement or Death Critical

}C omment Severity |

Service lThere st be at least one salary entry. Critical

Address Ths list does not include any errors that may occur during a case calculation. A case 15 calculated
Memos when the 'Estimate Report' is run

Case History
Case Alerts

Post 56 Military
SSA Website

TSP Website
Change Password

Post 56 To compute a Post 56 military deposit:
Military . . .
Deposit 1. Point and click on Post 56 Military.

2. Enter the date first covered under CSRS or FERS. If there is a period
of intervening military service, enter the date first covered after the
period of military service.

Enter the type of service:

e CSRS
e FERS

Enter the date the military service began.
Enter the date the military service ended.
Enter the last year in which interest is due.

w

o 01 A~

Note: If the last year of interest is beyond the current year, enter an
assumed future interest rate in the Future Interest Rate field.

Continued on next page
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Post 56 Main Menu Post 56 Military for Martha Smith =
Military =
DepOSit Create Mew Case Post 56 Military Information
(Continued) M Date first covered under CSRS or FERS: [10/2311 085
Checlan Case
Header Earnings Amount: W——
% Service Type: m
Address Date military service began: m I
Memos
Earnings Date military service ended: !] 0/2201974
% Last vear of interest: W
o b R |
Case History agsume a rate other than 3 8750%
Case Alerts
Post 56 M]_lta-fY (Save) Required Fields
% Sawve and Calculate i Print i
Change Password Military Deposit Worksheet
Employee Iartha Srith
Egg{;gggder 1012311985
Interest Accrual Date (TAD) 1072371988
ok L2
Amount of Earnings F2,500.00
Amount of Deposit F175.00 (7%)
Interest Accrued £367.91
Total Due $542.91
The year by year accumlated interest 13 as follows:
IAD Deposit Amount Interest Interest Rate Total Due
10/23/1988 £175.00 £14.86 8.493% £189.26
10/23/1989 £189.26 £17.06 3.983% £206.92
1042371950 £206.92 £18.25 3.821% $225.17
10/23/1991 F22517 $19.47 8.649% F244. 64
10/23/1952 F244 64 $20.11 8.219% F264.75
10/23/1993 £264.75 $19.36 7.314% f2s4.11
10/23/19%4 f2s4.11 §18.23 6.415% £302.34
10/23/19%5 §302.34 $20.73 6.858% §323.07
1042371996 £323.07 §22.29 6.899% £345.36
1042371957 £345.36 $23.74 6.875% £369.10
1042371998 £369.10 $25.00 6.774% £354.10
1042371959 £394.10 F23.41 5.9359% F417.51
10/23/2000 F417.51 $24.43 5.851% F441.94
1042372001 F441.94 $27.76 6.281% F469.70
1042352002 F465.70 $26.61 5.665% F456.31
1042352003 F496.31 $25.28 5.094% £521.59
1042352004 £521.59 £21.32 4.088% £542.91

=

Continued on next page
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SSA Website To go to Social Security Administration’s Benefits Calculators, point and
click on SSA Website on the Main Menu.

TSP Website To go to the Thrift Savings Plan website, point and click on TSP Website on
the Main Menu.

Check-In Case  The Check-In Case command on the Main Menu permits the user to return
the case to the database. This will allow another user within the agency to
retrieve that case at their PC in the same way.

Note: Cases are automatically checked-in every evening.

Help Function ~ The RBE is equipped with an online user guide in Adobe Acrobat PDF
format. It is located at the bottom of the screens. To access the user guide,
point and click on the FACES User Guide link.

FACES User Guide 'm.d (amb] | Contact FACES Help Desk

Change If you are logging in with a temporary password, you must change your
Password password.

Note: Users are required to change their password every 60 days.

Point and click on Change Password on the Main Menu. The Change
Password screen will appear.

Main Menu Change Password
Change Password Please enter a new password and confirm the entry. The new password:
Select Environment - must be between 2 and 30 characters in length,

) - must not contam your user 1d or name.
This allows you to

o e - must contan 3 of the followang 4 charactenistics

1) Atleast one upper case

33 At least mumber
letter

2) At least one lower case
letter

43 At least one special character (i.e. ~|@#EW &E*)_+)

User Log: [FTGEoRGE
Old Password: I
MNew Password: i

(case sensitive)

Confirm Mew I

Password:

[ Change Password ]

Continued on next page
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Change
Password
(Continued)

Support
Contacts

Obtaining a

Login ID and
Password for
New Trainees

Enter your old or temporary password in the field labeled Old
Password.

Enter your new password in the field labeled New Password. The new
password:

0 Must be 8 to 30 characters in length
0 Must not contain your user 1D or name.
0 Must contain 3 of the 4 following:
= At least one upper case letter.
= At least one lower case letter.
= At least one number.
= At least one special character (i.e. -!@#$%"&*()_+)

Sample Password: BigApplel

To confirm your new password, enter it again in the field labeled
Confirm New Password.

Point and Click on the Change Password button.

To confirm that your password was changed, the following message
will appear.

Microsoft Internet Explor

& Your passwaord was successfully changed.

e Retirement Estimator Website: https://apps.opm.gov/faces
e Login ID and Password Support: Lesa M. Morring, (202) 606-8172
e General Questions or Comments: email us at FACES@opm.gov

In order to set up a new trainee you must do the following steps:

Have the trainee complete and sign a User Access Form.

The trainer must sign Box 8 as an authorized official on the same
form.

Fax a complete application to FACES Support Staff at (202) 606-
23309.

Keep the original copy in a file at your agency.

Continued on next page
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Obtaining a e Within 2 days you and the applicant will receive a permanent login 1D

Login ID and and a temporary password so that you can begin your training.
Password for

New Trainees
(Continued)

Continued on next page
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Appendix — How to Code

Pre and Post Pre and post 10-01-82 CSRS deposits are treated as follows:

10-01-82 CSRS
Deposit

1.

Non-deduction service performed before October 1, 1982, for which
no deposit has been made is used in the time base and may be used to
compute the average salary if it falls within the high-3 period;
however, the annual annuity is reduced by 10% of the amount due as a
deposit.

Non-deduction service performed after September 30, 1982, for which
no deposit has been made is not used in the time base, but is used to
compute the average salary if it falls within the high-3 period.

Any time a period of non-deduction service begins before 10/1/82 and ends
after 9/30/82, the coding must include a 10/1/82 line in order for the service
to be properly credited. If this line is omitted, the FACES will automatically

add it.

Work History

Hired 9/17/1977, on a Temporary Appointment at $2.34 per hour.
Received a Pay Adjustment on 7/1/1978 to $2.42 per hour.

10-01-82 Line

e Separated on 1/16/1979.

e Rehired 2/1/1981 on an Indefinite Appointment at $4,900 per annum,
e Received a Pay Adjustment on 7/8/1981 to $5,500.

e Received a Pay Change on 6/7/1983 to $2.66 per hour.

e Received a Pay Adjustment on 6/6/1984 to $2.70 per hour.

e Converted to a Career Appointment on 1/23/1985.

Coding

Add, Update or Delete Existing Information

(click the checkbox to delete a row, then click Save)

Row Delete Date Retrement Code Service Code Amount Iduluplier

L T fon7ne77 ||1:CSRS 7| |3 Unpaid Fica zl[234 [3 Houty =]
2 T [ngrs |1.CSRS =13 Unpaid Fica ~[z42 [ Hourly -]
3 T [in6/1979 |8 Separation x|

4 T famnesr |1csks =|[3 Unpaid Fica = [4900 [T Annual =]
5 [ [ueres1  [1.CSRs ~||3 Unpaid Fica = [s500 [T Annual -]
"= [lonnes2 | |1:CSRs =13 Unpaid Fiea ~|[s500 [T Annua -]
7 T [e7iness  ||1:CSRS 1[5 Unpaid Fica IS [3 Houty -]
8 [ [eierigs4 |[1:CSRS 1|3 Unpaid Fica =270 [3 Houty =]
8 [ 231985 |[1 CSRS ~||1- Civilian Covered Service =

= & | | =l al | [
[ addaMewhow | [Save]

Remember to add one day to any separation or retirement date.

Continued on next page
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FERS Deposit  FERS
1.

Deposit service is treated as follows:

Non-deduction service performed before January 1, 1989, for which no
deposit has been made cannot be credited for any purpose, including
title to an annuity. This includes service performed under CSRS rules
which is now being credited under FERS computational rules.
Non-deduction service performed after December 31, 1988, cannot be
credited for any purpose and deposit cannot be made to cover it with
the exception of Peace Corps/VISTA service, U.S. Senate Child Care
Center Worker service and Foreign Service.

Service for which an individual has received a refund after becoming
covered by FERS is not creditable for any purpose and the refund
cannot be re-deposited.

Civilian service performed before FERS coverage begins which is
subject to both CSRS deductions (generally at 1.3%) and social security
deductions (CSRS/SS Offset service) is creditable under FERS
computational rules. However, the 1.3% deposit must be paid if
deductions were made and later refunded. (If refund was made after
FERS election, deposit cannot be made.)

Work History

Hired on 9/17/1977 on a Temporary Appointment at $2.34 per hour.

e Received a Pay Adjustment on 7/18/1978 of $2.42 per hour.
e Separated on 1/15/1979.
e Rehired on 2/1/1984 on a Temporary Appointment at $7.60 per hour.
e Received a Pay Adjustment on 2/2/1985 of $8.38 per hour.
e Separated on 1/25/1986.
e Rehired on 4/20/1988 on a Career Appointment.
Coding:
Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Save)
Fow Delete Date Eetirement Code Service Code Armount Mdultiplier
1 0 Jenwig77 |[1:CSRs =] |3 Unpaid Fica =l[z34 [3 Houry -]
2 [meners |[1.CsRs =] |3 Unpaid Fica =242 [3: Houry -]
3 T [17181979 |8 Separation -]
4 T Jzanas4 |1 CSRS =13 Unpaid Fica =l[7e0 [3 Hourty ~]
5 T Jazngss |1 cSRs =] [3 Unpaid Fica lfs3s [3 Hourty =]
6 T [iizengss |8 Separation -]
7T [azonoss |2 FERS =] [1- Civiian Covered Service ]
= B I EI H] H
[ Al & Mew Riow ] [Sa\:e]
Eemember to add one day to any separation or retirement date.
Your information has been saved

Continued on next page
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Refunded Pre and post 10-01-90 refunded service in a CSRS component is treated as
Servicein a follows:

CSRS 1. Refunded CSRS service ending before October 1, 1990 will be allowed
ggsrr;ponent for the length of refunded service but the annuity will be actuarially

reduced by an amount equal to the reduction for an alternative form of
annuity lump sum in the amount of the redeposit. The reduction will be
computed using the same actuarial factors used to determine the
alternative annuity reductions.

2. Refunded CSRS service ending after September 30, 1990 must be re-
deposited in order to receive credit for the service in the annuity
computation.

Work History
e Hired 7/14/1983, with CSRS coverage.

e Separated 8/24/1989

e Received a refund of all retirement deductions on 10/10/1989, totaling
$5,000.

e Rehired 11/23/1989, with CSRS coverage.

e Separated 10/30/1990

e Received a refund of all retirement deductions on 12/19/1990, totaling
$550.

e Rehired 6/16/1992, with CSRS Offset coverage.

e Transferred to FERS 1/1/1993

e Retired 8/31/2002.

Coding:
Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Bave))
Eow Delete Date Eetirement Code Zervice Code Amount  Wultipler
1 0 [i141983 [[1:CSRS ~| |5 Unpaid Redeposit -
2 T [3i2511989 [ Separation v
3 T [ooness [1:CSRS ~| |6 Pre 10190 Refund ~|[s000
4 T [iiesngee [1:CSRS | [1: Chilian Covered Senvice -
5 T [1031/1990 |8 Separation |
§ [ [i2n9/1990 [1:CSRS |[7: Post 10/90 Refund =[50
7 T [16n992 |6 CSRS Offsat 7] [1: Civilan Covered Service -
8 T [1n1n1993 |2 FERS ] |1: Civilian Covered Sevice B
& T oz |9 Retirement )
= 6L I 1l [
[ Add a New Row ] [ Sawve ]
Eemember tc add one day to any separation or retrement date.

Continued on next page
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Refunded CSRS service refunded prior to FERS coverage, when a CSRS component is

CSRS Service not payable, is treated as follows:
Creditable as

FERS Work History
e Hired 4/15/1972, under a CSRS career conditional appointment.
e Separated 8/5/1976, and withdrew retirement contributions of $750.
e Rehired under a career appointment 8/14/1989, and automatically
covered by FERS retirement contributions.
e Retired 5/31/2002

Coding:
Add, Update or Delete Existing Information
(elick the checkbox to delete arow, then click Sav:)
Fow Delete Date Eetirement Code Sernce Code Amount Idultiplier
1T [4n5/1972 [1:CSRS | |9: Refunded CSRS creditable as FERS =] [750.00
2 [s16/1976 |8 Separation x|
3 T fen#ness |2 FERS =] |1: Civilian Covered Service =]
4 T [er1/2002 |9 Retiremert ]
= H ] | | | B
[ Add a New Row ] [ Sawve ]
Remember to add one day to any separation or retirement date.
Your information has been saved.
Military CSRS Miilitary Service
Service (Catch . .. ..
62 and Fﬁaid) e A CSRS employee or a FERS employee with military service in a

CSRS component:

— Who was first employed under CSRS before 10/1/82 can receive
credit for post-56 military service without making the deposit,
potentially undergoing an annuity reduction for the post-1956
military service at age 62.

— Who was first employed in a position subject to CSRS on or after
10/1/82, receives credit for post-1956 military service only after
making a deposit to the employing agency a sum equal to 7
percent of the military basic pay, plus interest.

FERS Military Service

e A FERS employee may receive credit for post-56 military service
under FERS rules only if the employee deposits with the employing
agency as sum equal to 3 percent of the military basic pay, plus interest.

Continued on next page
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Military
Service (Catch
62 and Paid)
(Continued)

Catch 62 — CSRS Unpaid Military Deposit
Work History:

e Military Service 10/2/1975 to 10/1/1977 — Unpaid Deposit
e Hired 11/1/1978 with CSRS coverage.
e Separated 5/31/1980
e Rehired 8/23/1982 with CSRS coverage.
e Retired 12/31/2002
Coding:

Add, Update or Delete Existing Information
(click the checkbox to delete arow, then click Sav:)

Remember to add one day to any separation or retirement date.

Tour information has been saved.

Row Delete Date Retirement Code Service Code Amount  Multiplier

1 [orzne7s  [1:CSRs =l[5 cateh B2 =]

2 [o2ne77 |8 Separation =]

3 0 iangrs [1:oskRs =1[1: Civilian Cavered Service |

4 T [ennesn [8 Separation -]

5 I J[sr2zniesz [1.2SRS =]]1: civilian Covered Service |

6 ©  [i172003 |9 Refirernent -]

* o] | H = H
[ AddaNewRow | [Save]

Paid Military Deposit
Work History:

e Military Service 10/2/1975 to 10/1/1977 — Paid Deposit

Hired 11/1/1978 with CSRS coverage.
Separated 5/31/1980

Rehired 8/23/1987 with FERS coverage.
Retired 12/31/2002

Coding:

Add, Update or Delete Existing Information
(elick the checkbox to delete arow, then click Sav:)

Eemember to add one day to any separation or retirtement date

Your information has been saved.

Row Delete Date Retirement Code Service Code Amount Multiplicr

1 [orzne7s  [1:CSRs =112 creditable Military =

2 T woi2ig7? |8 Separation 7]

30 iiners [1:2sks =] [71: Civilan Covered Service |

4 0 [enneso 8 Separation -

5 1 [erzznesz  |1:osks =1|1: Civilian Cavered Service |

8 T [u1/2003 |9 Retirement x|

= B | [ ) =
[ AddaMewRow | [Save |
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Covered CSRS Covered Service

Service
[ ]

Individuals covered under CSRS pay CSRS employee deductions.
Unless they are covered by CSRS Offset, they are excluded from
OASDI taxes of Social Security.

CSRS Offset

Individuals covered under CSRS Offset pay OASDI taxes and a
reduced CSRS contribution. CSRS retirement and survivor benefits are
offset by the value of the offset service in their Social Security benefits.

FERS Covered Service

Work History:

Individuals covered under FERS pay Social Security taxes and FERS
basic benefit deductions.

Hired Career-Conditional 3/8/1970, with CSRS coverage.
Separated 9/30/1977

Rehired 7/7/1987, with CSRS Offset coverage.

Elected FERS 1/1/1988
Retired 12/31/2002

Coding:

Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Bav:)

Fow Delete Date

Eetrement Code Service Code

Amount Tultiplier

1T [asngro0 [1:CSRS || 1: Civilian Covered Service -

2 T [wnngrr |8 Separation x|

30 [771987 |6 CSRSOffset 7] [1: Civilan Covered Service ha

4 T [inness |2 FERS | |1: Civilian Covered Service -l

6  [u1/2003 |9 Retrement -

= o | ] = B
[ AddanewRow |  [Save]

Eemember to add one day to any separation or retrement date

Tour mformation has been saved.
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FERS Part-
time Case

FERS Part-
time with a
CSRS

Component

When an employee retires under FERS without a CSRS component and has
part-time service, all periods of service are used in determining the FERS
proration factor, including service before April 7, 1986.

Work History:

Hired 8/12/1979 — Intermittent Appointment — Worked 1040 hrs.
Separated 8/11/1980

Rehired 11/3/1985 — Worked 24 hrs/week

Automatically covered under FERS 1/1/1987 — Worked 24 hrs/week
Schedule Change 1/3/1989 — Worked 32 hrs/week

Schedule Change 7/15/1993 — Worked 40 hrs/week

Schedule Change 8/24/1998 — Worked 32 hrs/week

Schedule Change 10/26/2000 — Worked 40 hrs/week

Retired 12/31/2002

Note: In a FERS Part Time case with no CSRS component, enter all
part time information.

Add, Update or Delete Existing Information
(elick the cheekborio delote a.1ow, then chek Tave )
Heurs  Tour of Duty
Row Delete Date Retrement Code  Serviee Code Ameunt Multiplier Part Time Multiplier 0 (e 050 0
L

1 [nanere [1CSRS =] [ Coslian Gover=d Service B [0 [0
Z o)
3 o
4 B e

= |

L B

z H

W El

" |
mw r
* =

At u Bl e | (B

When an employee retires under FERS and the FERS annuity includes a
CSRS annuity component, and the employee performed part-time service
credited in the FERS component, and/or part-time service performed after
April 6, 1986, credited in the CSRS component:

The CSRS annuity component of a CSRS employee who has any part-time
service on or after April 7, 1986, is the sum of two separate computations:

e Anpre-April 7, 1986, basic annuity, using the employee’s total
creditable service through April 6, 1986 (plus unused sick leave as of the date
of the employee’s separation); and

Continued on next page
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FERS Part- e A post-April 6, 1986, basic annuity, using the employee’s service from
time with a April 7, 1986, through the date of separation, and leftover days from the
CSRS length of service used to compute the pre-April 7, 1986, basic annuity. The
CCompone(Tt result of this computation is prorated to reflect the difference between full-
(Continued) time and part-time service.
The FERS annuity component is computed using all periods of FERS service
to determine the FERS proration factor, including service before April 7,
1986.
Work History:
e Military Service: 5/12/1958 to 5/11/1960
e Hired 8/18/1965 Career — Worked 40 hrs/week
e Schedule Change 3/12/1970 — Worked 24 hrs/week
e Schedule Change 9/21/1970 — Worked 40 hrs/week
e Schedule Change 7/25/1988 — Worked 32 hrs/week
e Separated 4/6/1990
e Rehired CSRS Offset 3/15/1992 — Worked 40 hrs/week
e Elected FERS 8/15/1992
e Schedule Change 7/31/1995 — Worked 32 hrs/week
e Schedule Change 10/26/1997 — Worked 24 hrs/week
e Schedule Change 5/9/1999 — Worked 40 hrs/week
e Retired 12/31/2002
Note: Ina CSRS Part Time case or a FERS Part Time case with a CSRS
component, enter Part Time Multiplier and Tour of Duty information
beginning on or after April 7, 1986.
Coding:
1 © [Eiangss |1 CSRs #| [z Craditabie Mitary jigoler;t?;ﬁle l—p:ﬂ iﬂl_
o ] : l::wj:::? :T .r:'j:.'F:EMF j| Crvitan Covered Serace jprior toA-T-86.
4-7-86 Line ;} 41-%“ i rjPJ Eli 1 g _un-t: B [5 Won Poztal FT = 0
5 [msness [1.csRS  5][1; Civkan Govered Servoe B [ Her Postal PT 7] 2 o
_ r [aanaso |8 Sepamhon 3] -
7 I pnsnoa [6: CSRS Difse E [& Hor Pastal FT = 40 [0
8 fnsnem [2F -] [5 ton Pastal FT =] [0 [0
¥ T [wness  [2FERS = [ NonFostal FT =] [ [32 [0
® T [oewesr 3 O | i
v 3| | | — -
[ | [E=]
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Separations Anytime an employee resigns from service the resignation is coded as a
Separation. Remember to add a day to the separation date.

Add, Update or Delete Existing Information
(click the checkboxto delete a row, then click Save))

Row Delete Date Retirement Code  Service Code Amount Mult:
! [enengss  [1:CsRs ~|[2: Creditable Military =
Separation ;:>|5f 121960 |8 Separation x|
[> ™ [erenoes [1:CsRs | [1: Civilian Covered Service ~|
Separation ::"|>|3f 111970 |8 Separation =
> T J|awzing7o  |1:CSRS ~| [1: Civiian Covered Service -
Separation ;:d‘>'|4f?ﬂ 986 |8: Separation |
* 0 | ] 8 | |
’ Add a MNew Row ] [ Save ]
Retirements A Final separation is coded as Retirement. Remember to add a day to the
retirement date.
Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Save))
Row Delete Date Retirement Code  Service Code Amount Mult:
1 [s18°965 [1:CSRS = |1: Chilian Covered Service -
2 T [uanesr  |2FERS =] [1: Civiian Covered Service -
Retirement I—j>" [11172008  |9: Retirement ]
= o] I H| H| |
[ Addd a New Row ] [ Sawve ]
Deceased The date of death for Deceased Employees is coded with a retirement code of
Employee “D” Death. Remember to add a day to the date of death.
Add, Update or Delete Existing Information
(click the checkbox to delete a row, then click Save)
Row Delete Date Retirement Code Service Code Amount Mult,
1 [ersnees [1:CSRS =] [1: Civilan Covered Service =
2 T Jusnes? |2 FERS ~||1: Civilian Covered Service -
i
Death F::> [in32003 | [D Death -
o I & 2 |
[ Add & Mew Fow ] [ Sawve ]

Continued on next page
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Deceased
Employee
(Continued)

Main Menu Salary for Martha Smith

Create New Case Salary Information

W Part Time Needed: v

# Additional Average Salary: [

Service BEDE Final Salary.  [30242 Final Salary

Salary (Save)

Address S G

Wemos Add, Update or Delete Existing Information

EEp— (click the checkbox to delete arow, then click Bave)

Earnings

Disability Row  Date Amount Multiplier Tour of Duty

TCWAE (ex. 40/80 o 10/40)

TC Sumrmary LT 12312004 | 1 o 1

Estimate e

Case History 2 11”3”994 i ] :.i l i

Caseiﬂlert;. [ Add a MNew Bow ] [ Save ]

Post 56 Military

S5 A Website Remember to add one day to any separation, retirement, or death date.

TSP Website

Change Password |
i

63

When coding a Deceased Employee case, enter the employee’s final salary in
the BEDB Final Salary. FACES will compare the final salary with the
average salary and use the higher of the two in the computation of the Basic
Employee Death Benefit.
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